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Ground Rules sm@EB

@ Important Ground Rules
— Sign the attendance sheet

— Turn off your cell phones and pagers

— No email or internet usage during session



Agenda

South Caroling Entermrise Informstion System

@ Creating a Purchase Order
@ Change/Modify a PO
@ Creating Different PO Types

@

BV

Display Purchase Order History
Deletion of POs and Encumbrances
Reporting

Review and Summary



Learning Objectives SWEIS

@ Upon completion, you should be able to:
— List benefits of purchasing goods and services in SAP
— Explain the purchasing process
— Distinguish purchasing in SAP ECC vs. SRM
— Understand the various types of purchase orders
— Check status and history of purchase orders
— Create various PO types
— Create a Goods Receipt
— Execute standard reports in ECC



Benefits of Purchasing Goods And
Services in SAP SEEIS

@ Integrated system

@ Real-time queries and reports

@ Support access to information in real-time mode
@ Real-time retrieval and display of images

@ Single, integrated environment for information
management

@ Better reporting and delivery capabilities
@ Greater production efficiency

@ Ability to support centralized and decentralized
procurement




Key Terms and Concepts

South Caroling Enterprise lhformation System

@ Purchase Order (PO)
@ Material Group

@ Vendor

@ Transaction Code

@ Encumbrances




Procurement Process in SCEIS SWEIS

South Caroling Enterprise lhformation System

Create a

Shopping Workflow / Create

Purchase Goods

Invoice

Cart Approval Confirmation
(Requisition) Order




SWEIS

South Carolina Enterprise Information System

Create a Purchase Order




Learning Objectives SWEIS

@ Upon completion, you should be able to:

— Find a shopping cart in SRM that has been approved
and added to your work list.

— Create a purchase order from an approved shopping
cart.

— Understand that the buyer’'s work doesn’t end with the
creation of the purchase order.



Shopping Cart and Purchase Orders SEIS

@ A shopping cart user in your organization has
created a shopping cart.

@ The shopping cart has gone through workflow for
approval.

@ As the buyer, you will log into SRM, find the
shopping cart, review, make any necessary
changes, and create a purchase order

@ Note: More than one shopping cart can be
combined into a single PO, provided the source of

supply Is the same.
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Demonstration and Exercise SWEIS

=

¢ uPerform: SRM Sourcing (Carry Out Sourcing)

NOTE: uPerform simulations can be found on the
SCEIS website: www.sceis.sc.gov
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Summary S@EB

@ You should now be able to:
— Find a shopping cart that has been approved and add to
your work list.

— Create a purchase order from an approved shopping
cart.

— Understand that the buyer’'s work doesn’t end with the
creation of the purchase order.

12



SWEIS

South Carolina Enterpris

Change/Modify a Purchase
Order in ECC




Learning Objectives SWEIS

@ Upon completion, you should be able to:

— Open a purchase order in ECC

— Add taxes, freight and additional text to a purchase
order

— Print a purchase order

— Add Standard Purchase Order Clause Set (NOV 2007)
to a purchase order
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Demonstration and Exercise SWEIS

=

¢ uPerform BPPs:
¢ ME22N Change Purchase Order
¢ ME22N Print Purchase Order

¢ ME22N Change Purchase Order (Add
T&CS)

¢ ME22N Add Freight to Purchase Order
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Summary S@EB

@ You should be able to:

— Open a purchase order in ECC

— Add taxes, freight, and additional text to a purchase
order

— Print a purchase order

— Add Standard Purchase Order Clause Set (NOV 2007)
to a purchase order
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SWEIS

South Carolina Enterprise Information System

Creating Different PO Types




Learning Objectives SWEIS

@ Upon completion, you should be able to:

— Understand the importance of classifying POs
correctly
— Create various Purchase Order types:

o State Standard Purchase Order

e Blanket Purchase Order

* Blanket Purchase Agreement

o Sole Source, Emergency, Exempt

18



Demonstration and Exercise

SWEIS

South Caroling Enterprise lhformation System

=

¢ uPerform BPPs:

¢ ME22N Blanket Purchase Order
¢ ME22N Blanket Purchase Agreement
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Summary S@EB

@ You should now be able to:

— Understand the importance of classifying POs
correctly
— Create various Purchase Order types:

o State Standard Purchase Order
 Blanket Purchase Order

* Blanket Purchase Agreement
 Sole Source, Emergency, Exempt
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SWEIS

South Carolina Enterprise Information System

Display Purchase Order History




Learning Objectives SWEIS

@ Upon completion, you should be able to:

— Check status of purchase order (Determine whether a
goods receipt has been posted or an invoice has been
paid)
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Demonstration and Exercise SWEIS

=

¢ uPerform BPPs:
¢ ME23N Display Purchase Order
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Summary S@EB

@ You should now be able to:

— Check status of purchase order (Determine whether a
goods receipt has been posted or an invoice has been
paid)
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SWEIS

South Carolina Enterprise Information System

Deletion of Purchase Orders and
Encumbrances




Learning Objectives SWEIS

@ Upon completion, you should be able to:
— Delete a purchase order in ECC

— Determine when a buyer should release encumbrances
on a purchase order by checking “Final Invoice”
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Demonstration and Exercise SWEIS

=

¢ uPerform BPPs:
¢ ME22N Delete PO
¢ ME22N Final Invoice
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Summary S@EB

@ You should now be able to:

— Create a Goods Receipt against an existing purchase
order

— Check status of purchase order (Determine whether a
goods receipt has been posted or an invoice has been
paid)
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SWEIS

South Carolina Enterprise Information System

Reporting




Learning Objectives SWEIS

@ Upon completion, you should be able to:

Have a high level understanding of reporting in SAP

Know the difference between Business Warehouse
reporting and Standard SAP reports

Generate a list of open purchase orders (POs)
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Key Transactions SWEIS

@ ME2N — List Display by Purchase Order Number

@ BW — Open Encumbrance Report

"2
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Using Reports to Manage SGEIS
Procurement e

@ Near the end of the year, funding begins to tighten,
especially using encumbrances.

@ It is important to manage your purchase orders (POs) to
free up budget necessary to complete payments.

@ Because purchase orders encumber budget, it is important
to delete or reduce those documents which will not be paid
In the current year, so you will have sufficient budget and

cash in State funds.
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Using Reports to Manage Procurement

‘ O n t South Caroling Enterprise lhformation System
[ ]

@ A list of open Purchase Orders can be useful in identifying

— POs that are no longer appropriate or necessary, and
— POs that may need to be reduced in quantity or price.

@ Use transaction code ME2N for a list of POs.

@ Review these lists reqularly during the months of June and
July to aid in releasing budget for spending at year-end.

@ Use transaction code ME22N to delete POs and also
“final iInvoice” Blanket Purchase Orders.
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ME2N — Open Purchase Orders SWE

South Caroling Enterprise lhformation System

@ You can also use transaction code ME2N to view a variant
report with open purchase orders; however, this report
does not show blanket POs that have dollar amounts
but no items to be received.

— Because blanket POs are often set up with a “1” in the number of
items field, once the first item has been received, this report will not
recognize the PO as outstanding, as it has no more items to be
received; therefore, a different report must be used to identify ALL
open POs.

@ MEZ2N does not show any Purchase Order that has the
Final Invoice selected or has been deleted.
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MEZ2N

with Variant

SWEIS

South Caroling Entermrise Informstion System

=
Program  Edit Goto  Systern Help

Qlﬂw

aterial

Material Group

Document Date

Intern. Article Mo, (EARIUPC)
Wendor's Material Numhber
Wendor Subrange
Promotion

Season

Season Year

Short Text

Wendaor Mame

& g AU CE@  SHEIEDO0IEE @ R

Purchasing Documents per Document Number [= ABAP: Variant Directary of Program RMOGENO0

SR g

Purchasi document to E Variantcatalog fDrprugram RMOSEROD

Purchasind\arganization to E Yariant name IShort description

Scope ofLis BEST APS_SEARCH  |Search by old APS number

Sl T B T . =] || KIMEER Kimbers Contracts

Document Type to 3 MO STATEWIDE | MMO Statewide Contracts

Furchasing Grou o | ||oFEN_FO1 Open PO wia final Invoice ALY
=1 | oPEMN_PO_2 Open PO wia final Delivery ALY

fal20 0 [ |[OFEN_PG_RPT PO wia Final Inv ar Del flems

ltem Categary to VO | STATETERM | Contracts with ZMMO ZITh

Account Assignment Cfegary to Z ZBILL_CONT Contract Search for Doc type

Delivery Date to K

Validity Key Date

Range of Coverage to

Vendor to

Supplying Plant o =

7
»Click here to see the variant directory.
»Click OPEN_PO_RPT.
=Execute the report.

[ [ mE2n FE| scEISECPARZ [INS | |2
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ME2N with Variant cont. SWEIS

South Caroling Entermrise Informstion System

= MY =NE3|
List Edit Goto Views Enyironment Settings  Systern  Help

& | 3 dEH QE@ BRE DDO3 EHE @0

Purchasing Documents by Document Number

item|Type |POH|Doc. Date [vendorsupplying plant [Short Text |a] quantitfoun]  Met price Ta be det| To e del.| To be inv.| Ta be inv.|= Mumber,
7 == 85 [+]
Purchasing Document 4600001249 . ]
10(z5TD Iy [07/07/2008 7000083062 DELL COMPUTER GORP Lafitude DA30 Laptop Computer |4 1]au | 179508 0 000 0 000 ]
Purchasigg Document 4600001436 ]
10/Z8TD 07/23/2008 | 7000025381 WO BLACKSTONE & CO INC Air Conditianing Evaparatar Cail K 1[EA | 3,897.00 0] 000 0 000

Purchasing Do%wument 4600001519 .
10|Z8TD |]{| 3072008 7000002388 ACADEMIC SUPERSTORE Software & License K 1 |EA G80.00 0 0.00 0 0.00 -
Purchasing Documei 4600001520 .
10 | ZBLT []gj 07/30/NJ08 | 7000064729 BETTE HOLZBERG Psychological Consultation Services |k 1 AU 5,000.00 0 0.00 0 0.00
Purchasing Document 4608001539 ]
10|Z5TD [Ify 073112008 'N00115207 CRAWDADDYS CUSTOMS & CAR CARE Truck Repair K 1 AU 511.65 0 n.oo 0 0.0o
Purchasing Document 4600001 .
10 | ZBLT |]£| 07/31i2008 | TOODON71 THE KEY SHOP INC Key Service K 1 AU 2,500.00 0 0.00 0 0.00
Purchasing Document 4600001552 .
10 |ZBLT |]{| 0773172008 | 7000092793 SCERG Utilities {Electricity) K 1 |AU |125,000.00 0 n.oo 0 0.0o
Purchasing Document 4600001553

10 ZBLT [Jiy 07/31/2008 7000092793 SCE& Llbilisi Lo : e 0 0.00 0 0.00
Purchasing Document 4600001555 .

10\ ZBLT [J§ |07/31/2008 7000057650 LEXIN D bl I k h L I i 0.00 i n.oo
Purchasing Document 4600001557 OU e C IC t e Ine tem to .

[
T N e N e ) ) QS U B o e N = Y

10 ZBLT |]{| 073172008 7000106657 AIRGA I . . ” 0 0.00 0 0.00
Purchasing Docurnent 4600001559 d I | I INtO th e P u rCh ase O rd er .
10 ZBLT [J§ |07/31/2008 7000025471 MODE i 0.00 i 0.0a
Purchasing Document 4600001564 .
10 ZBLT []:ﬁ 07/31/2008 7000022735 XEROK CORPORATION Cost Per Copy Contract K 1 AU 12,000.00 0 0.00 0 0.00
Purchasing Document 4600001567 ]
10 ZBLT |]:E| 073152008 7000111744 MOTOROLA PALMETTO 800 Falice Radio AccessiService k. 1 |A 350.00 0 0.00 0 0.00
Purchasing Document 4600001570 .
10 ZBLT []:ﬁ 08/04/2008 7000051528 BRYANS RESTAURANT SERVICE INC Service Calls for Cafeteria Equipment |k 1 Al 2,400.00 0 0.00 0 0.00
Purchasing Document 4600001581 ]

10/ZBLT [If_|08/05/2008 | 7000023853 ALLTEL COMMUNICATIONS PRODUCTS INC_|Mabile Phone Senice K 1[aU | 400000 0 0.00 0] o000 1 [
[ mezn B scEisecrarz [ns | 2




ME2N with Variant cont. SWEIS

South Caroling Enterprise lhformation System

= [ (=R
Furchase Order Edit Goto  Erwironment  Systern Help

@ 1 dH CEQ SHE Snoa0 BAE @m

Blanket PO 46000019957~ 5/ed by Charles Abbott

| Document Overdew On || Document Overviewy orr| ‘ IE ‘ | T cancel || Frint Preview || Messages |. FPersonal Setling

| ZBLT Blanket PO =)|4600001957| Vendor |7000085009 SHEPPARDS GLAS..| Doc. date  [10/15/2008
Tl Header
BSlEls Jtm Ja 1 [material |Short Text [Po Quantity [o.. [c]oeliv. Date etPrice lcur. Jper  Jo.. [Mati Group  [Pint [Star. Location |8
10 K Glass Repair 1Al D1B/15/2008 2 008 08U5D 1 AL Window Gla . Wil Lou Gray Cppo Ml Lou Gray O
[+]
[
0] I . [l
S EEL L[ a9
[55] item [1110] Glass Repair g [a]+]
Material Data '| QuantitiesMeights { Delivery Schedule i Delivery i Invoice i Conditions { eSS G E 9 Purchase Crder Histony Texds i Delivery ... |||Em
IR E R R AR EE EFR ER R I ER !
5.. [T |Material Do...| tem|Posting Date|= Quantity| Delivery cost quantiyjourl= Amountin LC[Lour [= atyin OPUn|  DelCostaty oPUn|or.. =
RE-L 57000023240 1 01/06/2009 1 0 AU 25873 |USD 1 0 AU
RE-L 57000015906 1 12M148/2008 1 0 AU 172.06 |LSD 1 0 Al
RE-L 5700001514 1 117242008 1 0 AU 172.06 |LISD 1 0 AU
RE-L 700001210 1 11/06/2008 1 oAl 240,87 |USD 1 oAl
RE-L 5700001035 1 1072172008 1 0 AU 199,92 |USD 1 0 AU
Tr.JEv. Invoice receipt u h AU = 1,043.34 USD = h AU =

Purchase Order History Detail

L[]

b [me23n B scEisecrarz [INs | L7



ME2N — Open Purchase Orders
cont. " SWEIS

@ You will be able to see if a PO Is completed by
comparing two fields:

— Still to be delivered
— Still to be Invoiced.
@ Zero In both field means it has been completed.

@ Zero In “Still to be Delivered” means it has been
received and there are no items to be delivered.

@ Zero in “Still to be Invoiced” means all items have
been invoiced.
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Closing Open POs SWEIS

@ Once you have reviewed your listings of open POs,
you may find items that need to be deleted for
various reasons:

— PO that will not be delivered or needs to be cancelled
— PO that has items that cannot be delivered
— PO that has items that need to be reduced

@ Remember, POs encumber budget. Itis important
to have only those POs open that should be open
at this point to free up budget for payments.

@ Do not close an open PO that has a goods receipt.
An invoice should be pending, which will require
the PO. 39




Select Final Invoice SWEIS

@ If you have already received or invoiced a
Purchase Order but there are still encumbered
funds you can release the funds by selecting “Final
Invoice.”

@ Use transaction ME22N to select “Final Invoice”
and close a PO.

40



Closing a PO - ME22N SEEIS

South Caroling Entermrise Informstion System

|II7

s
Purchase Order Edit Goto  Environment  Systermm Help
| & Do H @@ SHE Dnon BE @m

Blanket PO 4600000583 Created by Linda Campbell

| Document Owverview On || Diocument Owvervienw Off| El | 0 Cancel || Print Preview || Messages | FPersonal Setting

m ZHLT Blanket PO I 4600800583 vendor JO000052898 XEROM CORPORAT.. Doc. date ZaEg/a4415
= Deliverylinvoice | Conditions |, Texts , Address | Communication . Parners | Additional Data |, Org. Data g
Active Crdered 1 AU 3,934 .00 LUsSD
53 sent Delivered o aU 0.08 UsSD
= Mot Delivered Still to deliv. o sl 0.00 UsD
E Fully Invoiced Invaiced 1 AU 361.70  USD
Ciown paymis 0.08 UsSo
MSEds Tt Ja 1 [material [Short Text [Fo Guantity [o.. Jc]oeliv. Date Jret Frice [curr JFer  Jo_ [watl Group  [Pint |=tor. Location |El
10 K Blanket Encumberance 1AL D 2008047415 3,934 0oUsDk 1 Al [Copy Machi o Ars Commission  Ards Commm

This is a Blanket Order that has one invoice. There are
remaining encumbered funds that need to be released.

= [ EETTE E
Item 1 [10] Blanket Encumberance = EIZI

Material Data " Quantitiesiveinhts . Delivery Schedule . Delivery . Invoice

¢ Conditions . Account Assignment SNSRI T8 TR s Texts

§ Delivery ... |y IB

=1 D R = EE EE EEE N

S.. |mvT[material Da...| iterm|Fosting Date[= Guantity] Delivery cost quantity] o= amountin LC[Leur [= _Aftyin oFUn|  DelCostaty (oPUn|or. =
RE-L 5105600687 1 ZDOBI04Z5 1 0 AU 351.70 |USD 1 oAU
Tr./Ev. Invoice receipt - 1 AU . 351.70 USD - 1 LT

To see the Purchase Order History select the “Purchase Order
History” tab.

I [Eca ¢y 010y B2l sceisecqapt [ iMs |
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Closing a PO - ME22N cont. SWEIS

South Caroling Enterprise lhformation System

= o A D

" Purchase Order Edit Goto Enyironment System  Help

B Cc@@ SHE oo EE @
Blanket PO 4600000583 Created by Linda Campbell
o o on[o o on | | [O][Z|[=8][ Howa |[a3] | [B][B cance! |[&][& Print Preview |[ Messages |[][& Personal setiing

¥ ] ZBLT Blanket FO T[4600000583] vendor | 7000053898 XEROX CORPORAT | Doc.date  [2808/84/15

= |

EX active Ordered 1 AU 3,934.88 USD

D Sent Delivered 8 AU B8.08 USD

B Not Delivered Siilll to deliv. 8 AU 8.88 USD

= Fully Invoiced Invoiced 1 AU 351.78 USD

Down paymts 0.08 USD
EE&E“ Ia [ M Ishort Text PO Quantity o [cloeliv Date _[net Price [cur_Jrer o [mati Group [Pint [stor. Location |ﬁ
18 K Blanket Ei 1AL D 2008/04715 3.934.00USp 1 AU Copy Machi_ Arts Commission Arts Commm
| T | usp 1 ] [

usp
usp |
usp
usp

uso

[0 T —— )

| Defaultvalues 4 | AddiPlanning |

ZFinal Invoice E Jurisd. Code |a107982388 |
[ GR-Bsd v

I LTeca ) ©10) B sceisecqapt [ns [ . .7




osing a PO - ME22N cont.

SEEIS

South Caroling Enterprise lhformation System

|EU

Furchase Order  Edit Goto  Enwironment
a Header Ch

@] Blanket PO 460 "9

Document Owverview On || Docun

Systern Help

Material

Material Stocks
Aol ability
n ZBLT Blanket PO 1| 461
E Wendor
Deliveryiinvaice i Cond Vendor Evaluation

Active Info Record

0 gent Quata Arrangement

{2 Mot Delivered Source List
Contract

= Fully Invoiced
REG/uatation

Burchase Reguisition
@ Info Record
AC Commitment Documents

aterial

i
‘ ol
5

DW

ioaa FEE @

la Campbell
‘ﬂ Cancel d Print Preview || Messages ‘ Personal Setting
898 XEROX CORPORAT.| Doc. date 2008/04/15

wunication - Pariners

i Additional Data i Org. Data 4

AU 3,934 00 USD

Al B.00 USD

AU 0.00 USD

Al 351.70 USD

0.00 usD
ity IC}\ ICIDEW. Date INetPnce ICurr 5 |Per IO 5 IMaII Group  |PInt Stor. Location |EI\|
1AL 2003/04/15 3,834 ooUsp 1 AU (Copy Machi.. Arts Commission  Arts Commm E‘

uso

UsD H

To verify all funds have been release
select environment>AC commitment Documents

L] UsD
L] usp
L] usp
L] usp
n| b =
| 5o =
0]
‘ Default WValues | ‘ Addl Planning
1110] Blanket Encumberance g [a[=]

Material Data '| QuantitiestVeights i Delivery Schedule i Delivery Conditions i Account Assignment i Furchase Order Histary i Texs i Delivery ... ||| m
Ir. Receipt Inwoicing Plan Tax Code

Final Inwnice © Jurisd. Code 4107802300

GR-Bsd IV

[ Eca ay o1y B[ seeisecqant [N [ [ 7
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osing a PO - ME22N cont. SGE

South Caroling Enterprise lhformation System

I iliiSAD
Purchase Order Edit Goto Environment System  Help
|@<1 eE@ I CHRB I ODLOD I EEI@®

Blanket PO 4600000583 Created by Linda Campbell

| Cocument Overdew On H Document Overview Oﬁ‘ I @ ‘ﬂ' Cancel ‘ g PnanrewewH Messages Personal Setting
[ List of Documents in Accounting ‘700005389& HEROX CORPORAT ‘ Dac. date |2EIE|8!UM15‘
N . 55 Communication . Partners |, Additional Data . Org. Data
Documents in Accounting
Dioc. Mumb. ] Object type text JLd | 1 3,934.00 USD
4600000 Funds Management doc o oay 8.00 UsD
4600000583 CO itments | T B.00 UsD
| 1w 35178 usD
| 0.00 USD
\Muantiw |0 |C|De|w Date |NetF’rice |Curr |Per |O |Matl Group  |Pint Star. Lacation |EI
Separate || Original document B 1AL D 2002/04/15 3,934.00U80 1 ALl Copy Machi_. Arts Commission  Arts Commim E
] UsD &
u usD -
Double Click on Funds Management Doc
HE 50
uso
|| uso
] UsD
Hn UsD
] usb
] usp
] usp
Usb B
I =
[ADIC_T 1l
. ‘ Default Values | | Addl Planning
|E|\tem |1 1107 Blanket Encumberance B Elz‘
Material Data i Quantitiesieights i Delivery Schedule i Delivery Caonditions i Account Assignment i Purchase Order History i Texts i Delivery . ||| Em

[ Inv. Receipt Invoicing Plan Tax Code
[¥] Final Invoice Jurisd. Code 4187902308

[16R-Bsr v

[ Eza iy m1m B sceisscaapt [ INg |

]
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osing a PO - ME22N cont.

SEEIS

South Caroling Enterprise lhformation System

=

List Edit Goto Views Seftings Systern Help

| B[R] @

Document Journal

FM Area

Year Commitment item
Commitment ltem
Funds Center

Fund

Layout

User

Date/Time

Document Journal

Scm
2008

ESTRUBE

2008/06/05 08:12:29

ReMocho | item|vT Waltype text Amttype | Prd|FM psto d. Pymt Bdgt| Cmmt ltem Funds Center |Fund GIL Account |Funded Program |[FM Doc. Mo,
4800000583 WULF‘urChase Order ket ik TSI el 40020000 | H910A00013 10010000 |5040020000)0100.000000.000

a1 0200 10 2008/04/25 351.70-| 5940020000  H910A00013 10010000 5040020000 0100.000000.000

G 10720080413 34,00 #40020000 HE10A00013 10010000 5040020000 0100.000000.000

b [Eca iy @0 B scetsecuapt [ INs [ [ 7
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Open Encumbrance Report SWEIS

@ The Business Warehouse Open Encumbrance
Report shows ALL open encumbrances including:
— Open Purchase Orders
— Open Requisitions
— Parked FI documents

*Business Warehouse (BW) will post training on the SCEIS
website under Geolearning.
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Open Encumbrance Report

SWEIS

South Caroling Enterprise lhformation System

CITR]X ‘ Web Interfac

Applications

e O

oTnp m Up

©f

BEX onbas
Analyzer Full Client
Production
Production SAP Logon
SEM Pad
g & ¢
SEM SRM Training
Training Training Cnbase
Practice Full
Client
Uperform
Disconnect Log Off

47



Open Encumbrance Report
Einrial

Seuth Carolina Entergmise infarmation Syatem

-3l kB e
EOREZRAD DI E 20

Format Tools Data  wWindow Business Explorer  Help

VB 4§ BR-F/9-0-18 =
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Open Encumbrance Report SEEIS

South Caroling Enterprise lhformation System

x
System | Group I Sewerl .&-.l:lﬂ.fanc:edl
B - Sandbox Enhancement Spstem
@ DEY - By Development System

@ DEYE - B\ Prod Support System
@ FROD - BW Produchion Sestemn 1

[ﬁ Ll - Bw Quality Systemn 'I'J < SeIeCt PROD - BW
@ 045 BW Frod Support Syste Production System”

R o

[ Usze Selected System as Default

ak. I Cancel
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Open Encumbrance Report SWEIS

SAP Logon at PROD - BW Production S il
—Uzer Data
‘ ] I

Client 10

Cancel |
zer |
Fazgword |77

Spzterm
L anguage \\d

Make sure Client Is
“10” and type In your
User name
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Open Encumbrance Report SEEIS

South Caroling Enterprise lhformation System

=101 |
Search Result |H|E|3|Dﬁ?ﬂ|%

Drescription
E E w0 oM atlse Obsolete - Open Encumbrance Report

ke = ES Open Encumbrance Repart

E x0o Mat Uze-0pen Encumbrance Report-Sorted by Business Area
E #0o Mat Lze Open Encumbrance Report - by Funchion Area, Fund
----- E Open Encumbrance Report - by Funchion Area, Fund, Cost Cente
E #0pen Encumbrance Report - by FA, Fund, CC with Funds Resr

Fawvarites

[&

Raolez

5@
Infodreas

Dezcription / Techhical Mame Open Encumbrance Report j

Ok I Cancel |
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Open Encumbrance Report

SWEIS

South Caroling Enterprise lhformation System

III?'Dpen Encumbrance Repor

= ]

Feriod/Fiscal Year {Interval Entry, Reguired) [ ]
& I=1 |

Business Area @ EI| |
Fund @ E|| |

Funds Center =1 Nl
Key Date of Aging (Posting Date) (7 & [5r18r2009

‘B Execute Check
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Open Encumbrance Report SEEIS

Scuth Cardling Enterprise Information System

III? Open Encumbrance Report

ElR EEEER

HIEERE

F...|Fisu:a| ye...lFiscaI waarfperiod

|F'|:|...|Fiscal year

SC 00472008 OCT 2008
SC 005/2008 MO 2008
SC 006/2008 DEC 2008
SC 0072008 JAM 2008
SC 0082008 FEB 2002
SC 00972008 MAR 2008
SC 010/2008 APR 2008
SC 01172008 wAY 2008
SC 0122008 JUM 2008
SC 016/2008 SP4 2008
S5C 000/2009 Period 00 2009
SC 00172009 JUL 20049
SC 0022009 AUG 2009
SC 0032009 SEP 2008
SC 00472009 OCT 2009
SC 005/2009 MOV 2009
SC 006/2009 DEC 2009
SC 0072009 JAM 2009
SC 00872009 FEB 2009
SC 00972009 MAR 2009
SC 010/2009 APR 2008
SC 01172009  wAY 2009

4 July - June, 4 special periods 2008
July - June, 4 special periods 2008
July - June, 4 special periods 2008
July - June, 4 special periods 2008
July - June, 4 special periods 2008
9 July - June, 4 special periods 2008
10 July - June, 4 special periods 2008
11 July - June, 4 special periods 2008
12 July - June, 4 special periods 2008
16 July - June, 4 special periods 2008
#  July- June, 4 special periods 2009
July - June, 4 special periods 2009
une, 4 special periods 2009

July - June, 4 s
July - June, 4 special
July - June, 4 special peria
July - June, 4 special periods 20
July - June, 4 special periods 2009
July - June, 4 special periods 2009
July - June, 4 special periods 2009

= =@ a4 M L ka

—= o

Double Click Period 00
as First Period
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III:' Dpen Encumbrance Report

& ]

Period/Fiscal Year (Interval Entry, Reguired)
!

Business Area
Fund
Funds Center

Key Date of Aging (Posting Date) ()
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= =l
1= [s118i2008
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&l | sraizooa

=
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"Eh Execute Check
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I@Open Encumbrance Report

=R E E E

== EE

F...|Fisca| ye...'FiscaI vear f period

|F'u...|FiscaI year

SC 00472008
SC 0052008
SC 0062008
SC 007r2008
SC 0082008
SC 00972008
SC 0102008
SC 01152008
SC 0122008
SC 0162008
SC 0002009
SC 00142008
SC 0022008
S5C 00372009
S5C 00452009
SC 00572009
SC 0062009
SC 0072008
S5C 00872009
SC 00972009
SC010/2009
SC 01172009

OCT 2008
MOV 2008
DEC 2008
JAR 2008
FEB 2008
MWAR 2008
APR 2008
MAY 2008
JUr 2008
S5P4 2008
Feriod 00 2009
JUL 2009
ALIG 2009
SEP 2009
OCT 2009
MO 2009
DEC 2009
JAN 2008
FEB 2009
MWMAR 2009
APR 2004
WAY 2009

4 July - June, 4 special periods 2008
July - June, 4 special periods 2008
July - June, 4 special periods 2008
July - June, 4 special periods 2008
July - June, 4 special periods 2003
9 July - June,
10 July- June,
11 July - June,
12 July- June,
16 July- June,
#  |July- June,
July - June,
July - June,
July - June,
July - June,
July - June,
July - June, 4 special periods 200
July - June, 4 special periods 200
July - June, 4 special periods 200
July - June, 4 special periods 2004
July - June, 4 special periods 2009
July - June, 4 special periods 2004

L=l R =2 ) |

= = D O -~ 5 M e D by =

-

Double Click most recent
period to select
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I@Dpen Encurnbrance Report Vi
;jnlarindIFiscalYear(IntewalEntr;r, Feguired) @ M Tolo11r2008 lﬁl W
Business Area 1= To il
Fund 1= of =) Al
Funds Center 1= To ] (]
ey Date of Aging (Fosting Date) (%) @ Aiaraog A18r2009 W
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II:D Open Encumbrance Report

B

FPericd/Fiscal Wear {Interval Entry, Reguired)
i)

Business Area
Fund
Funds Center

key Date of Aging (Fosting Date) )

|uumzuug (= | T|:||EI11I2IIIIIIEI

=0 N ERE &

1 — TR —
= — =™l
[snezoos (@] snaro0

3 @ B @
pEEE e

'Lk Execute Check

57



Open Encumbrance Report

SWEIS

South Caroling Entermrise Informstion System

[ Microsoft Excel - Book2 ==l
IE_] File Edit ‘“iew Insert Format Tools Data  “Window Business Explorer  Help Twpe aquestionforhelp » - & X
NEHRISRIVE $LBR-F/9-0- (-3 Hoe@ [§imv -0 - B I U|IESEES % 0 BBEE L-H-A-F
PAReZRD 3D E2)
G13 - 23
H | J K L il il 8] [® 3‘
29| Reference Doc. Mo. | Paosting date | “endor Original Amount | Adjustments | Invoiced Amount | Remaining Balance | Greater than 30 Days
30 [ 4600001520 7/30,/2008 7000064729 | BETTE HOLZBERG $ 5,000.00 -5 2.000.00 $ 3,000.00 § 3,000.00
31 [ 4600001555 7/31/2008 7000057650 | LEXINGTOM PRINTING LLC § 2,500.00 § 175.00 -5 147338 §1,201.61 §1,201.61
32 [ 4600001540 7/31/2008 7000027171 | THE KEY SHOP INC § 2,500.00 § 175.00 -5 41354 § 226146 § 226146
33 [ 4600001564 7/31/2008 7000022735 | XEROX CORPORATION § 12,000.00 -FEA7114 §5528.86 §5525.86
34 [ 4600001553 7/31/2008 7000092793 | SCE&G % 85,000.00 -5 30,893.93 §a4,101.17 Fa4.101.17
35 [ 4600001552 7/31/2008 7000092793 | SCE&G § 125,000.00 -h 67 §79.50 % 57,120,580 $ a7 ,120.580
36 [ 4600001567 7/31/2008 7000111744 | MOTOROLA PALMETTO 800 § 350.00 -5 140,15 § 209.85 § 209.85
37 [ 4600001559 7/31/2008 7000025471 MODERN EXTERMINATING CO INC § 2,500.00 -5 1.060.00 § 1.440.00 §1,440.00
38 [ 4600001557 7/31/2008 7000106657 | AIRGAS MNATIONAL WELDERS § 2,500.00 §175.00 -§ 166.35 § 2 50862 § 2 5058.62
39 [ 4600001570 8/4/2008 70000515258 | BRYANS RESTAURAMT SERWICE INC § 2,500.00 §175.00 -5 1,187.57 §1.4587.43 §1,4587.43
40 [ 4600001581 8/5/2008 7000023853 | ALLTEL COMMUNICATIONS PRODUCTS INC § 4,000.00 § 280.00 -5 196335 § 231165 231165
A1 [ 4600001597 8/5/2008 7000025230 | SENN BROTHERS INC § 7,000.00 § 490.00 -5 52674 § 716526 § 716326
42 [ 4600001608 8/7/2008 7000091180 | USA MOBILITY WIRELESS INC § 100.00 §7.00 -5 465.97 § 60.03 § 60.03
43 [ 4600001607 84772008 7000017819 | LEXINGTON CO SOLID WASTE MGMT § 1,000.00 -§ 20922 §7a0.78 7078
A4 [ 4600001613 8/7/2008 7000033084 | ALLIED WASTE SERVICES % 16,000.00 -5 5,106.03 § 785597 § 789597
45 [ 4600001614 8/7/2008 7000030119 | CITY OF CAYCE % 40,000.00 -5 19.539.32 % 20,160.65 $ 20,160.65
46 [ 4600001615 84772008 70000445840 | CAROLINA CUTLERY SERWICE INC § 500.00 -5 174.00 § 326.00 § 326.00
A7 [ 4600001655 8/14,/2008 7000063120 | G&H MAIL SERWICE LLC § §,000.00 -5 4.448.93 §3551.02 F3ss1.02]
48 [ 4600001713 8/21/2008 7000116445 | INTERSTATE BRANDS SALES CORFPORATION § 2,500.00 §175.00 -5 2 454 61 §220.39 § 22038
49 [ 4600001733 8/26/2008 7000117356 | GRANT PHOTO & WIDEQ § 7a0.00 § 7a0.00 § 7a0.00
50 [ 4600001769 9/2/2008 7000025805 | CENTRAL EQUIPMENT CO INC § 2 500.00 -5 454.82 § 204518 204518
51 [ 4600001784 9/5/2008 7000055465 | WALLEY SPRING WATER & COFFEE CO LLC $ 1,500.00 -5 441.39 § 1,358.61 £ 1,3558.61
52 [ 4600001785 9/5/2008 7000055465 | WALLEY SPRING WATER & COFFEE CO LLC § a00.00 -5 10771 §392.29 § 39228
53 [ 4600001792 9/9/2008 7000036723 | PRISON INDUSTRIES §701.80 -5 250.40 § 411.50 §411.50
54 [ 4600001829 94112008 7000071233 | MIANOWISION LLC § 9,500.00 -5 712500 §2,375.00 §2,375.00
55 [ 4600001520 9/11/2008 7000037335 | UNITED ENERGY DISTRIEUTORS INC % 10,000.00 -hE 47372 § 3.526.25 §3.526.28
56 [ 4600001820 9/11/2008 7000037335 | UNITED ENERGY DISTRIEUTORS INC % 10,000.00 % 10,000.00 § 10,000.00
57 [ 4600001397 10152008 7000085009 | SHEPPARDS GLASS CO § 2,000.00 -5 104334 § 956.66 § 956.66
58 [ 4600001938 100152005 7000038536 | CAROLINA POWER EQUIPMENT INC § 1,500.00 -5 954,52 §535.45 § 53545
29 [ 4600002009 10/16/2005 7000097118 | WEOLIA TRANSPORTATION SERVICES INC § 1,000.00 § 1,000.00
B0 [ 4600002539 11/13/2008 7000020997 | PET DAIRY § 5,000.00 -5 24126 575874
B1 [ 4600002539 11/13/2005 7000020957 | PET DAIRY § 6,000.00 -5 2 B3.51 $3,346.19
£2 P aennnnoess 1241 005 FOONNS2797 | UGk AT SAVATT 2 BETTIS % 1 OO0 _& 1EN NN & 5en NN hd
4 4 » M[ySheet1 {shestz f sheet3 1 4 | ﬂJJ
Ready UM
@& Startl Q [ @A ” [F Microsoft PowerPoint - [... | @ Citrix Access Platform - ... "@ Microsoft Excel - Boo... w SAP Logon 710 - YiRemao... | | <« U/E 5’3 i l&@ @ 6:23 PM
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Summary S@EB

@ You should now be able to:

List benefits of purchasing goods and services in SAP
Explain the purchasing process

Distinguish purchasing in SAP ECC vs. SRM
Understand the various types of purchase orders
Check status and history of purchase orders

Create various PO types

Create a Goods Recelpt

Execute standard reports in ECC
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