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IDT Processing Overview 

SCEIS uses the following “Z” (customized) transactions to 
default a specific document type.

C t t ti S f D f lt t d tCustom transaction Screen copy of: Defaults to document 
type:

ZARIDT
Li billi

FB70 (enter customer 
invoice)

ZJ (IDT invoice billing)
Live agency billing 
Live agency

invoice)

ZIDTPAY
Live agency billing 

FV50 (park G/L document) ZF (IDT receipts)
g y g

Non-live agency
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IDT Live to Live – Invoice Process

Record invoice for live to live State agency with 
ZARIDTZARIDT
– MUST USE “*” in reference field, this will default to the 

SAP doc number used for trackingSAP doc number, used for tracking
NO IDT form necessary.
Send Invoice document to live agencySend Invoice document to live agency

4



ZARIDT – Create an IDT Billing (Live to Live)

Post
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IDT Live to Non-Live Process

Use ZIDTPAY to invoice a non-live State Agency
- MUST USE “*” in reference field, this will default to the 
SAP document number, used for tracking
Print IDT (Correspondence type Z0005)Print IDT (Correspondence type - Z0005)

- SAP document number will be reported in Multi Purpose 
Code field of IDT 

Attach printed IDT to billing doc for non-live 
agency and mail to non-live agencyg y g y
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ZIDTPAY- Live to Non-Live
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Demonstration and Exercise

Enter Live to Live   ZARIDT

Enter Live to Non Live ZIDTPAYEnter Live to Non-Live  ZIDTPAY
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IDT Accounts Payable Process



ZIDT 

ZIDT is used to pay both Live and Non-Live State 
A iAgencies.  
Always use the AR Document number in the 

f fi ldreference field. 
ZIDT transaction will always used regardless of 
the invoice amountthe invoice amount.
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Enter Vendor Invoice – ZIDT Non-Live

Make sure your document 
type option, under editing 
options, is Entry with short 

E t A f

p , y
name. 

Enter Agency reference 
document number if vendor is a 
Non-Live Agency.
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Enter Vendor Invoice – ZIDT Non-Live cont.
After completing your funding stream , Save as complete to populate 
the STARS information screen.

Enter the required 
information for Non-Live 
processing.

After clicking Save button, document returns to original screen and the 
message bar confirms the document was savedmessage bar confirms the document was saved. 

12



Enter Vendor Invoice – ZIDT Live Agency

Remember to enter the AR 
document number whendocument number when 
referencing other Live 
Agencies.

Required information is entered 
on the initial screen for Live 
Agency processing.
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Demonstration

Enter Vendor Invoice ZIDT

Live to Non-LiveLive to Non Live

Enter Vendor Invoice ZIDT

Live to Live
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IDT for Live Agencies: To-Be Process

Scanning of images for live agencies except for  
th f ll i 4 ithe following 4 agencies:
– DOT

DSS– DSS
– DOC
– DHECDHEC
Live agencies billing other live agencies will now 
scan their invoices and will be attached to both 
the billing document and payable document.

15



IDT for Live Agencies: To-Be Process

Scanned invoice will be attached to the AP 
d t d ill k it i th idocument and will appear as a work item in their 
SAP work place

AR and AP documents will be linked automatically 
and we will no longer manually enter theand we will no longer manually enter the 
document number in the billing document

AP parked invoice will default to agency dummy 
accounting string and will be changed by AP clerk
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accounting string and will be changed by AP clerk 
accordingly. 



Next Steps Breakout Sessions

Accounts Payable
– June 30 at 9:00 12:00 (July 1 at 1:00 4:00 repeat)– June 30, at 9:00-12:00 (July 1, at 1:00-4:00 repeat), 

both in HHS-A)
– July 7, at 9:00-12:00, HHS-A (July 8, at 1:00-4:00 

repeat, HHS-B)

Accounts ReceivableAccounts Receivable

– July 2, at 9:00-12:00, ESC (6th Floor Computer Lab)



Next Steps

Additional Support and Reference Materials
– You can access additional support and print step-by-

step procedures on the SCEIS uPerform website. 
Go to the SCEIS website at http://www sceis sc govGo to the SCEIS website at http://www.sceis.sc.gov

and click “SCEIS uPerform”
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Any Questions?
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