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Purpose:
This document will explain Master Data Elements for Grants. This will be the basis for creating the files for the data that will be loaded into SAP. The fields described are the fields which will be on the upload file templates.

Following the screenshots with field descriptions will be the two file formats.

Information in this document is subject to change.  Any changes will be conveyed to the agencies.

Some fields (sponsor, class, cfda, subrecipient agency) will have associated lists that will be provided.
	










Grant Master Data



· Grant – Technical name of grant 
· Pos 1-4 = Agency number (business area)
· Pos 5 = position 2 of Grant Type
· Pos 6-10 = agency’s decision (alphanumeric)
· Pos 11-12 = FY (e.g., 09 or 11)
· Grant Type – defines the kind of grant being set up (only use G4 and G5 if you are passing that grant on to another entity)
· G1: Federal
· G2: State
· G3: Other Entities
· G4: Subgrant-SC Agencies
· G5: Subgrant-Other
· Sponsor – grantor that will be invoiced and reported to.  Sponsors are not agency-specific, and a list of existing sponsors will be provided.
· Award Type
· OTH – Other
· RND – Research and Development
· Name – 20 position field
· Description – 80 position field
· Grant Value – Total grant amount.  This is for reference only – it is not used for any posting functionality
·  (
“Grant Validity Period”
)Valid From Date – Posting management date (cannot post before this date).
· Valid To Date – Posting management date (cannot post after this date).
· Start Date – Actual start date of grant
· End Date – Actual end date of grant




· External Reference – The name of the grant from the Sponsor/Grantor’s perspective
· CFDA Number (see list of CFDAs)
· Internal Reference – project/phase
· Program Contact1 – Free text field
· Program Contact2 – Free text field
· Originating Sponsor – Initial Sponsor if you are a sub-recipient.  For example, NASA awards a grant to USC, and USC subs a portion to your agency, the sponsor will be USC, but the originating sponsor would be NASA
· Subrecipient agency – agency number (Business Area) if this is a sub-grant that you award to a SC agency in the SCEIS system.  For example, your agency passes funding on to the Dept of Agriculture, you would enter P160 into this field for the sub-grant (only use for grant types G4 and G5).  A list of sub-recipient agencies will be provided.
· Reference 1 – 5 – informational, free-text fields
· Funding Origin – Can be used as free text field


· Reported on Schedule – check if this grant should be on the SFFA
· R&D Award – enter Y or N if Reported on Schedule checked
· Fund Source Code – enter A, B, or C if “Reported on Schedule” checked




· Grant FY variant – SC = SC’s fiscal year.
· Splitting Rule – always ‘1’, which defaults “Budget Validity Period” to equal “Grant Validity Period”.  This defaulted date range can be adjusted after grant built.




· Billing Rule – determines how sponsor is billed for grant.  Currently, only ‘6’ (manual billing) is a usable rule
· Letter of Credit




· Fund – There must be exactly 1 external fund (for grant types G1, G2, and G3).  Grant types G4 and G5 (sub-grants) do not allow external funds at all.  Sub-grants have special funds (‘P’ in position 6): 55420P00 (SC agency) and 50550P00 (non-SC agency).  If the grant is IDC relevant, at least one IDC recovery fund must be entered.  IDC Recovery, Program Income, and Cost Sharing funds must all be internal funds.  
· Sponsored Program – at least one sponsored program must be entered
· Sponsored Class – at least one sponsored class must be entered.  If the class is relevant for IDC, check the IDC relevant box.  A list of Sponsored Classes will be provided.



· Cost Sharing Rule – choice of 1 (sharing on direct costs) and 2 (sharing on total direct and indirect costs.
· Cost Share Rate – informational field. This percentage does not drive any functionality
· Cost Sharing grid – this brings in all sponsored program/sponsored class combinations for each fund selected as “cost-sharing” on the dimensions tab.  Choose the percentages for the appropriate combinations.  These rates do not result in posting splits.  All this does is make a proposal when budgeting cost-matching documents.



· IDC Rule – choose 1 (based on expenses from external funds only), 2 (based on expenses from internal and external funds), or blank (if no IDC required for the grant)
· Overhead Cost Record grid – transaction brings in every sponsored program on the grant for every sponsored class checked as idc-relevant on the dimensions tab.  Each combination will have one or more date ranges, and each of those will have an IDC rate or be blank.  For conversion, there will be two ranges for each program/class combination.  The first will run from the start date of the grant until 10/31/2009 with a 0% (this will be done automatically).  The second will go from 11/1/2009 until the end of the life of the grant with the %s provided on the files.











	

Upload File Templates
Due to the complexity of grant master data, we will be using two files.   

The first contains header data – fields that only appear on the grant once.  For example, the grant number, grant type, and CFDA.  On this file, each grant will have a single line item.  
The second file is for those fields which can have multiple instances (the grids seen in the screenshots).  For example, a grant can have 4 sponsored programs and 15 sponsored classes.  The second file would, then, have 15 line items.  A sponsored class would appear on each line, and a sponsored program would appear on the first four lines.  The first field of this file is the grant number, which will link this file to the first.
Each file will be populated by the agencies.  

File #1:
	[bookmark: _Hlk222017860]Description
	Reqd/
Opt
	File Field Length
	File-specific notes

	Grant
	R
	12
	Pos 1-4: Bus Area
Pos 5: grant type (1, 2, 3, 4,5)
Pos 6-10: agency choice
Pos 11-12: FY

	Grant Type
	R
	2
	"G1" - Federal
"G2" - State
"G3" – Other Entities
"G4" – Subgrant-SC Agencies
"G5" – Subgrant-Other 

	External Reference
	O
	24
	Grant name from sponsor’s perspective

	Internal Reference
	R
	6
	Project/Phase

	Grant Sponsor
	R (for Grant Types G1, G2, and G3)
	7
	see list of sponsors

	Grant validity from date
	R
	8
	YYYYMMDD (date before which you cannot post)

	Grant Validity To Date
	R
	8
	YYYYMMDD (date after which you cannot post)

	Billing Rule
	R (for Grant Types G1, G2, and G3)
	1
	"6": manual billing

	Award Type
	R
	3
	"OTH" - Other
"RND" - R&D

	Grant Value
	R
	12
	XXXXXXXXX.XX

	CFDA
	O
	6
	See list of CFDAs

	Fiscal year variant of grant
	R
	2
	"SC"

	IDC Rule
	O
	1
	"1"  - IDC for external funds 
“2” – IDC for internal and external funds
blank

	Cost Sharing Rule
	O
	1
	"1" - based on direct cost
"2" - based on direct and indirect cost

	Cost Sharing Rate
	O
	6
	XX.XXX (the rate that is not in the “grid”)

	Funding Source
	O
	30
	Free text

	Letter of Credit
	O
	20
	

	Name
	R
	20
	Free text

	Description
	R
	80
	Free text

	Actual Grant Start Date
	R
	8
	YYYYMMDD

	Actual Grant End Date
	R
	8
	YYYYMMDD

	Report on SFFA?
	O
	1
	"X" or blank

	R&D Award
	O
	1
	"Y" or "N"

	Fund Source Code
	O
	1
	"A", "B", "C", or blank

	Program Contact1
	O
	25
	Free text

	Program Contact2
	O
	25
	Free text

	Originating Sponsor
	O
	7
	See list of sponsors

	Sub-recipient Agency
	O
	4
	See list of sub-recipient agencies

	Ref1
	O
	50
	Free text

	Ref2
	O
	50
	Free text

	Ref3
	O
	50
	Free text

	Ref4
	O
	50
	Free text



File #2:
	Description
	Reqd/
Opt
	File Field Length
	File-specific notes

	Grant
	R
	12
	Used to link the files

	Fund
	R
	8
	Must be at least one Fund

	Indirect Cost Recovery Fund
	O
	1
	"X" or blank: relative to associated Fund

	Cost sharing fund
	O
	1
	"X" or blank: relative to associated Fund

	GM Program Income Fund
	O
	1
	"X" or blank: relative to associated Fund

	Sponsored Program
	R
	20
	Must be at least one Sponsored Pgm

	Sponsored Class
	R
	20
	Must be at least one Sponsored Class (see list of sponsored classes)

	IDC relevant
	O
	1
	"X" or blank: relative to Sponsored Class on same line 

	Cost Sharing Fund
	O
	8
	Used to determine cost sharing rate details

	Cost Sharing Sponsored Program
	O
	20
	Used to determine cost sharing rate details

	Cost Sharing Percentage
	O
	6
	"XX.XXX": relative to associated Cost Sharing Fund and Sponsored Program

	IDC Sponsored Program
	O
	20
	Used to determine IDC rate

	IDC Indirect Overhead Rate
	O
	6
	"XX.XXX": relative to associated IDC Sponsored  Program





Upload template:

<Grant_MD-upload-template.xls>
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Grant_MD-upload-template.xls
File 1

		Grant		Grant Type		Ext Reference		Int Ref		Grant Sponsor		Validity from date		Validity To Date		Billing Rule		Award Type		Grant Value		CFDA		FYV		IDC Rule		Cost Share Rule		Cost Sharing Rate		Funding Source		Letter of Credit		Name		Description		Start Date		End Date		Report on SFFA?		R&D Award		Fund Source Code		Program Contact1		Program Contact2		Originating Sponsor		Sub-recipient Agency		Ref1		Ref2		Ref3		Ref4

		H8701LIBR010		G1		10TQ509		101010		H630000		20090701		20100930		6		OTH		100000		10.001		SC		1		1		25		US Dept of Education		USDOE		Teacher Quality 09		Improve Teacher Quality		20090701		20100630		X		N		C		Alan Smith		Steven Gray		6000000				kjhkjhj

		H87011234510		G1		10TQ711		441010		H630000		20090701		20100930		6		RND		100000		10.001		SC		2										Flounder Gigging		Flounder Gigging in Bays		20090701		20100630		X		Y		A		Joe Smith										sdsesesre



&L&G&C&"-,Bold"&14Grant Master Data Upload Template

&A&RPage &P



File 2

		Grant		Fund		IDC Rec Fund		Cost sharing fund		GM Pgm Inc Fund		Sponsored Program		Sponsored Class		IDC Relevant		Cost Sharing Fund		Cost Sharing Spon Pgm		Cost Sharing %		IDC Spon Pgm		IDC Rate

		H8701LIBR010		50550000								H870 LSTA TLKG BK SV		All Revenues				30350000		H870 LSTA TLKG BK SV		25.000		H870 LSTA TLKG BK SV		4.000

		H8701LIBR010		30350000				X		X		H870 LSTA		Personal Services		X								H870 LSTA		8.000

		H8701LIBR010		28230000		X						H870 LSTA INFO TECH		Employer Contri		X								H870 LSTA INFO TECH		10.000

		H8701LIBR010												Supplies and Materia

		H8701LIBR010												Travel

		H87011234510		50550000								H870 LSTA TLKG BK SV		All Revenues										H870 LSTA TLKG BK SV		4.000

		H87011234510		30350000				X		X		H870 LSTA		Personal Services		X

		H87011234510		28230000		X								Employer Contri

		H87011234510												Supplies and Materia
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