S((EB Business Warehouse Report
SR P RS0 Schedule of Federal Financial Assistance

Notes for Rollout

The SCEIS Business Warehouse Schedule of Federal Financial Assistance (SFFA) report will provide the
necessary Grant Master Data and accurate financial information to assist in completing the final SFFA
that is required for submission to the State Auditor’s Office (SAO).

As the State Auditor’s Office (SAO) expects the SFFA in a certain format, the Business Warehouse SFFA
report will need to be saved as an Excel spread sheet to the agency’s local drive and modified based on
the instructions given by the SAO. Two report columns not available in the SCEIS BW SFFA report are
Other Additions and Other Deductions. All of the other mandatory information is available on the BW
SFFA report as it is entered into the SCEIS system but may need to be shifted in the EXCEL spread sheet
in order to meet the SAO format requirements.

Grants that are expected to be reported on the BW SFFA must have all required Grant Master Data
completed appropriately. Please review the information below in reference to the fields that have been
added to GMGRANT to assist in this effort.

Changes to Grant Master Data

The following fields have been added to the Grant Master Data:

Original Sponsor (under the Reference Tab) — If the grant is being passed to your agency
through a different entity, indicate the original Federal Sponsor of the grant.

Subrecipient Agency (under the Reference Tab) — Indicate the sub recipient to which your
agency is passing funds, if it is a state agency. This information will be necessary when pass-through
grants are implemented in November 2009.

Reported on Schedule (under the Reporting Tab) — Check this box if the grant needs to be
shown on the SFFA. Note that checking this box will require that the other two fields - Reporting Tab &
R & D Award - be completed.

Fund Source Code (under the Reporting Tab) — Enter “A,” “B,” or “C” as required on the
schedule.

R & D Award (under the Reporting Tab) — Enter “y” or “n.” This information is required on one
of the supplemental schedules that accompany the submission of the SFFA.

For each grant that is required for SFFA reporting, all essential master data should be reviewed for
accuracy. Examples of data to be reviewed are: Sponsor’s grant number (same as External Reference),
CFDA number (and CFDA name via GM_CFDA), etc.
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Preparation of the SFFA

When running the BW SFFA report, make sure that all grants that need to be reported are being shown
on the report. For any grants that are omitted, verify the corresponding Master Data to ensure the
grant has been properly marked and that the grant had activity in the Grantee fiscal year being
reported.

If the agency has grants that are using funds other than 5000000 (Federal), the additional funds will
need to be specified in the BW query at run time. There is a selection box to allow this selection to be
made.

Once the query results have returned, the Excel file can be saved to the agency’s local drive so that it
can be altered to meet the SOA’s requirements. Columns will need to be added for Other Additions and
Other Deductions and populated appropriately.

If it is the agency’s first year on SAP, the Beginning Fund Balances were brought over as conversion
documents and they will appear in the Adjustments to Fund Balance column. The amounts that are
true beginning-of-the-year fund balances will need to be moved from this adjustment column to the first
column labeled Beginning Fund Balance.

Any adjustments that have been done after the agency’s “go-live” will need to be moved to the Other
Additions or Other Deductions columns.
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