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Agenda

Southr Carolna Entarpres kromebon

@ Review of Session 2 Knowledge Check

@ Create a Shopping Cart

@ Shopping Cart Workflow Approval

@ Create a Purchase Order

@ Receive Goods

@ Create a Bid Solicitation

@ Receive Bids

@ Demonstration of Walk-up Request for Inventory
@ Next Steps

@ Appendix — SCEIS uPerform



SWEIBS

South Carolina Enterprise Information System

SRM Logon
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SRM Logon SGEIS

Sauth Carola Entarpros krometon Systam

@ Log into SRM

— User can access SRM through SCEIS webpage
http://www.sceis.sc.gov/ and selecting SCEIS SRM

S 12 M |@ http: f e sceis, scogow) V| healls |

[@SCEIS > Home [_l - B deh - |- page

SWEIS

Thursday, May 14, 2009

*Home | Projects~ | Background | Presentations | FAQ

FIND A JOB with SCEIS The South Carolina Enterprise Information System Useful links
A project of the SC Budget and Control Board - Information

Division of State Information Technology
System messages

Email a SCEIS Help Request

Upcoming meetings
Knowledge Transfer Kickoff video available

Human Resources [ Payroll Project ,./J ] . ) SCEIS Senvice Desk info
e SCEIS recentl‘;.r launched the Knm\_aledge_Transfer F'rogram. which was c_reatgd to he_lp Request Access Changes or Changed
= P’ agency Subject Matter Experts build their understanding of SCEIS functionality. Their System
User Groups ﬁ desper understanding will allow Subject Matter Experts to better support their agencies o . )
Meetings schedule 3 through implementation and to provide post-implementation support. Driving directions for frequently-used n
Visit "SCEIS Gar es spaces
Subscribe for meeting notices The kickoﬁ meeting was recorded courtesy of SC-ETV. which generously provided all production resources for SCEIS Com ties: An online forum
the video. and future users NEW
Contact the SCEIS T ) . )
ontact the sam View or download the entire Kickoff program. {372mb)
3 . View or download particular segments of the program Systermn
Preparation for Go-Live ; - ; L i o
Read tips for viewing a video Citrix entry page (login requirsd)

Implementation planning .
Agency Support Teams Or

Recent news items
Knowledge Transfer Program veoateo

OHR podcasts feature SCEIS.




SRM Logon (cont.)

Sauth Carola Entarpros krometon Systam

@ Logon to SRM
— This can be saved as a “Favorite”

SADd T —

User

Paz=word | |

Client [o10 |

Language Englizh |»

Accessibility. [
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Reguest User 1D

Forgot vour password or uger ID? Help




SWEIBS

South Carolina Enterprise Information System

Create Shopping Cart

The SC Enterprise Information System is a project of the SC Budget and Control Board, Division of State Information Technology.

© State of South Carolina



Create a Shopping Cart -
Demonstration Only

Southr Carolna Entarpres kromebon Systam

=

¢ SRM Shopping Cart (Create a shopping

cart)




Creating a Shopping Cart — uPerform
Documents

Sauth Carola Entarpros krometon Systam

@ Different shopping cart scenarios are located in the
uPerform “Shopping Cart” sub-area of “Procurement”

Shopping Cart

Areas

Help Content

*SRM Approval (How to Name a Substitute Shopping Cart Approver)

*SRM Shopping Cart (Approval)

*SRM Shopping Cart (Approve Changa)

*SRM Shopping Cart {Catalog Shopping) —

*SRM Shopping Cart (Check the Status of a Shopping Cart)

*SRM Shopping Cart (Confirm Goods)

*SRM Shopping Cart {Copy an Old Shopping Cart frem Template) —
*SRM Shopping Cart {Cost Center Split) —

*SRAM Shopping Cart (Create & Shopping Cartj—

*SRM Shopping Cart (Find Shopping Cart Template)

*SRM Shopping Cart (Monitor Shopping Cart)

*SRM Shopping Cart (Procuring Asset in SEM) —
*SRM Shopping Cart (Return Delivery]

*SRM Sourcing {Carry Out Sourcing)




Creating a Shopping Cart — uPerform

(cont.)

Sauth Carola Entarpros krometon Systam

Title

uPerform Location

Purpose/Trigger

SRM Shopping Cart
(Catalog Shopping)

Materials
Management>Procurement>Shopping Cart

You are the shopping cart user and
would like to use the "Punch-Out"
catalog of a state term contract
provider.

SRM Shopping Cart
(Copy an Old
Shopping Cart from

Template)

Materials
Management>Procurement>Shopping Cart

You would like to find a Shopping
Cart that was previously created to
copy for a new requirement.

SRM Shopping Cart
(Cost Center Split)

Materials
Management>Procurement>Shopping Cart

You have created a shopping cart
and would like to split the cost
assignment by different funds

SRM Shopping Cart
(Create A Shopping
Cart

Materials
Management>Procurement>Shopping Cart

You have a need for a good or
service. You will create a shopping
cart to begin the procurement
process.

SRM Shopping Cart
(Procuring Asset in

SRM)

Materials
Management>Procurement>Shopping Cart

You have created a shopping cart.
The item being procured will need
to be identified as an asset. This

can be done in the shopping cart.




SWEIBS

South Carolina Enterprise Information System

Shopping Cart Workflow Approval

The SC Enterprise Information System is a project of the SC Budget and Control Board, Division of State Information Technology.

© State of South Carolina



Shopping Cart Workflow Approval —
Demonstration Only

Southr Carolna Entarpres kromebon Systam

=

¢ SRM Shopping Cart (Approval)

11



Shopping Cart Workflow Approval -
SWEIS
uPerform Documents o

@ Different Approval scenarios are located in the uPerform
“Shopping Cart” sub-area of “Procurement”

Shopping Cart

Areas

Help Content

*SRM Approval (How to Name a Substitute Shopping Cart Approver)

*SRM Shopping Cart (Approval) <:I

*SRM Shopping Cart (Approve Change) <:|
*SRM Shopping Cart {Cataleg Shopping)

*SRM Shopping Cart {Check the Status of a Shopping Cart)
*SRM Shopping Cart {Confirm Goods)

*SRM Shopping Cart (Copy an Old Shopping Cart from Template)
*SRM Shopping Cart (Cost Center Split)

*SRM Shopping Cart (Create A Shopping Cart)

*SRM Shopping Cart (Find Shopping Cart Template]

*SRM Shopping Cart (Monitor Shopping Cart)

*SRM Shopping Cart (Procuring &sset in SRM)

*SRM Shopping Cart (Return Delivery)

*SRM Scurcing [Carry Out Sourcing) 12



Shopping Cart Workflow Approval —
uPerform Documents (cont.)

Sauth Carola Entarpros krometon Systam

Title

uPerform Location

Purpose/Trigger

SRM Shopping
Cart (Approval)

Materials
Management>Procurement>
Shopping Cart

You are the manager of the shopping cart
creator. A completed shopping cart has
been routed to you for approval. You have
determined that this shopping cart is valid
and are going to approve it.

SRM Shopping
Cart (Approve

Change)

Materials
Management>Procurement>
Shopping Cart

You are the manager of the shopping cart
creator. A completed shopping cart has
been routed to you for approval. You have
determined that this shopping cart is valid
and are going to approve it.

13
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South Carolina Enterprise Information System

Create a Purchase Order

The SC Enterprise Information System is a project of the SC Budget and Control Board, Division of State Information Technology.

© State of South Carolina



Create a Purchase Order -
Demonstration Only

Sauth Carola Entarpros krometon Systam

¢ SRM Sourcing (Carry Out Sourcing)
¢ ME22N Change Purchase Order

15



Create a Purchase Order —

uPerform Documents T

@ Purchase Order scenarios are located in the uPerform
“Shopping Cart” & “Purchase Order” sub-areas

Shopping Cart

Areas Purchase Order
*SRM Shopping Cart (Monitor Shopping Cart)

*SRM Shopping Cart (Procuring Asset in SRM)

) i ) Areas
*SREM Shopping Cart (Return Delivery)
¥*SRM Scurcing (Carry Out Sourcing]) S
Help Content

*MEZZEN Display Purchase Order

*ME22NM (How to Delete a Purchase Grderj—
*MEZ22M (Add Freight to Purchase COrder) —
*MEZZM (Blanket Purchase Agreement) —
*MEZZMN (Blanket Purchase Order) _

*ME22N (Final Invoice) < —
*ME22ZN Change Purchase Order —

*MEZZN Change Purchase Order (Add Terms and Conditions) —

*MEZZN Change Purchase Crder (Print Purchase Order) —

*MIGO_GR Goods Movement

16



Create a Purchase Order —

uPerform Documents (cont.)

Sauth Carola Entarpros krometon Systam

Title

uPerform Location

Purpose/Trigger

ME22N (How to
Delete a Purchase

Order)

Materials
Management>Procurement
>Purchase Order

You need to delete a purchase order.

ME22N (Add Freight
to Purchase Order)

Materials
Management>Procurement
>Purchase Order

You have created a purchase order and
need to add freight (shipping costs) to
the Purchase Order.

ME22N (Blanket
Purchase
Agreement)

Materials
Management>Procurement
>Purchase Order

You are establishing a Blanket Purchase
Agreement with a local vendor to allow
authorized individuals from your agency
to place calls against it.

ME22N (Blanket
Purchase Order)

Materials
Management>Procurement
>Purchase Order

You have created a purchase order for a
repetitive service and would like to
ensure that multiple invoices can be
placed against it.

17




Create a Purchase Order —

uPerform Documents (cont.)

cuth Carola Entarp: ronmeton Syetam

Title uPerform Location Purpose/Trigger
You have a Purchase Order (PO) that you no longer
ME22N (Final Materials wish to encumber funds on, but you may receive
Invoice) Management>Procurement> |additional invoices against. Instead of deleting the

Purchase Order

PO, you can check "Final Invoice" under the
"Invoice" tab of the PO.

ME22N Change

Purchase Order

Materials
Management>Procurement>
Purchase Order

A Purchase Order (PO) has been created in SRM.
You are the buyer and would like to add taxes and
ensure a goods receipt is required on the PO. You
would also like to see a print preview of what this PO
will look like before it is sent to the Source of Supply
(vendor).

ME22N Change

Purchase Order

(Add Terms and

Conditions)

Materials
Management>Procurement>
Purchase Order

You have created a Purchase Order and would like
to add Standard Purchase Order Clause Set.

ME22N Change

Purchase Order

(Print Purchase

Order)

Materials
Management>Procurement>
Purchase Order

You have completed a Purchase Order and would
like to print it or you have made a change to a
Purchase Order and need to reprint.

18
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South Carolina Enterprise Information System

Recelve Goods

The SC Enterprise Information System is a project of the SC Budget and Control Board, Division of State Information Technology.

© State of South Carolina



Recelve Goods - Demonstration Only  S@EIS

=

¢ SRM Shopping Cart (Confirm Goods)

20



Recelve Goods

Southr Carolna Entarpres kromebon Systam

@ Recelve Goods scenarios are located in the uPerform
“Shopping Cart” and “Purchase Order” sub-area of
“Procurement”

Shopping Cart

Areas

Help Content

FSRM
FSRM
FSRM
*SRM
FSRM
FSRM
FSRM
FSRM
FSRM
FSRM
*SRM
FSRM

*SRM

Approval (How to Name a Substitute Shopping Cart Approver)

Shopping
Shopping
Shopping
Shopping
Shopping
Shopping
Shopping
Shopping
Shopping
Shopping
Shopping

Shopping

Cart (Approval)

Cart (Approve Change)

Cart (Cataloeg Shopping)

Cart (Check the Status of a Shopping Cart)

Cart {Confirm Goods) —

Cart (Copy an Old Shopping Cart from Template]
Cart (Caost Center Split)

Cart (Create A Shopping Cart)

Cart (Find Shopping Cart Template)

Cart (Monitor Shopping Cart)

Cart (Procuring Asset in SRM)

Cart (Return Delivery) —

Purchase Order

Areas

MNone

Help Content

*MEZ3ZN Display Purchase Crder

*MEZ2N (How to Delete a Purchase Order)

*MEZ22M (Add Freight te Purchase Order)

*MEZ22MN (Blanket Purchase Agreement]

*MEZZN (Blanket Purchase Order)

*MEZ2N (Final Invoice]

*MEZ22M Change Purchase Order

*MEZ22MN Change Purchase Order (Add Terms and Conditions)

*MEZZN Change Purchase Crder (Print Purchase Order)

*MIGO_GR Goods Movement —

21



Receilve Goods —

uPerform Documents (cont.)

Sauth Carola Entarpros krometon Systam

Title

uPerform Location

Purpose/Trigger

SRM Shopping Cart
(Confirm Goods)

Materials
Management>Procurement
> Shopping Cart

You have received a delivery for an item
ordered with a Shopping Cart. A
Confirmation of Goods (goods receipt)
must be done before payment can be
made.

SRM Shopping Cart
(Return Delivery)

Materials
Management>Procurement
> Shopping Cart

A confirmation of goods has been
completed. The user realizes that the
item(s) were not delivered and wishes to
delete the goods confirmation.

MIGO GR Goods
Movement

Materials
Management>Procurement
>Purchase Order

A delivery has been received for
Purchase Order #4600001073. A goods
receipt must be done before payment
can be made.

22
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South Carolina Enterprise Information System

Create Bid Solicitation

The SC Enterprise Information System is a project of the SC Budget and Control Board, Division of State Information Technology.

© State of South Carolina



Create a Bid Solicitation -

Demonstration Only

Sauthr Carolna Erterpres krometon Systam

=

¢ SRM Carry Out Sourcing (Bidding)
¢ SRM Process Bid Invitation (Bidding)

Creating and Publishing a Bid Invitation

24



Create a Bid Solicitation

Sauth Carola Entarpros krometon Systam

@ The two step scenario for Create Bid Solicitation is located
In the uPerform “Bidding” sub-area of “Procurement”

Bidding

Areas

Mone

Help Content

! DocBuilder (Bidding) How to Insert a Hon-Dialeg Clause

*SRM Process Bid Invitation (How to Create Line Items with Price Limitations Less than a Penny)

*SAM Carry Out Sourcing (Bidding) —

Bidding
*SRM Process Bid Invitation (Bidding) Creating and Publishing a Bid Invitaticn _
*SREM Process Bid Invitation (Bidding) Evaulate and Award Bids - Issuing Multiple Contracts to the Same Vendor
*SRM Process Bid Invitation (Bidding) How to Create Complex Pricing-Discount Off Line Items

*SRM Process Bid Invitation (Bidding) How to Issue an Amendment

*SRM Process Bid Invitation (Bidding) Posting an Award Extension

*SRM Process Bid Invitation (Bidding) Posting a Mo Award

*SRM Process Bid Invitation (Bidding) Surrcgate Bidding

25



Create a Bid Solicitation —

uPerform Documents (cont.)

Sauth Carola Entarpros krometon Systam

Title

uPerform Location

Purpose/Trigger

SRM Carry Out
Sourcing (Bidding)

Materials
Management>Bidding>Help
Content

This procedure is used when it is
determined by the buyer that a bid
invitation should be created.

SRM Process Bid
Invitation (Bidding)

Creating and
Publishing a Bid
Invitation

Materials
Management>Bidding>Help
Content

Perform this procedure when the buyer
has created a bid invitation number in
Carry Out Sourcing and must finish
creating the bid invitation in order to

publish.

26
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South Carolina Enterprise Information System

Recelve Bids

The SC Enterprise Information System is a project of the SC Budget and Control Board, Division of State Information Technology.

© State of South Carolina



Recelve Bids - Demonstration Only

Sauth Carola Entarpros krometon Systam

=

¢ SRM Process Bid Invitation (Evaluate

and Award Bids)

28



Recelve Bids SGEIS

Sauth Carola Entarpros krometon Systam

@ Receiving Bids scenario is located in the uPerform “Bidding” sub-area of
“Procurement”

Bidding
Areas

Help Content

¥ DocBuilder (Bidding) How to Insert a Nen-Dialog Clause

*SRM Process Bid Invitation (How to Create Line Items with Price Limitations Less than a Penny)
*SRM Carry Out Sourcing (Bidding)

*SRM Carry Out Sourcing (Bidding) How to Redistribute a Requirement to a SCEIS Agency

*SRM Carry Out Sourcing (ITMO MMO)

*SREM Carry Cut Sourcing (ITMO MMO) How to Delete a Requirement frem Nen-SCEIS Agency
*SRM Process Bid Invitation (Bidding) Complex Pricing- Price Scaling

*SRM Process Bid Invitation (Bidding) Creating and Publishing a Bid Invitation

*SRM Process Bid Invitation (Bidding) Evaulate and Award Bids - Issuing Multiple Contracts to the Same Vendor
*SRM Process Bid Invitation (Bidding) How to Create Complex Pricing-Discount Off Line Items
*SRM Process Bid Invitation (Bidding) How to Issue an Amendment

*SRM Process Bid Invitation (Bidding) Posting an Award Extension

*SRM Process Bid Invitation (Bidding) Posting a No Award

*SRM Process Bid Invitation (Bidding) Surrocgate Bidding

*SRM Process Bid Invitation (Creating a Fixed Price Bid)

*SRM Process Bid Invitation (Creating a Fixed Price Complex Pricing-Discount)

*SRM Process Bid Invitation (Evaluate and Award Bids) _ 29



Recelve Bids —
uPerform Documents (cont.)

Sauth Carola Entarpros krometon Systam

Title

uPerform Location

Purpose/Trigger

SRM Process Bid
Invitation (Evaluate

and Award Bids)

Materials
Management>Bidding>Help Content

Perform this procedure when a
bid invitation has closed and
you are ready to evaluate the
bids and make the award.

30
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South Carolina Enterprise Information System

Inventory Management

The SC Enterprise Information System is a project of the SC Budget and Control Board, Division of State Information Technology.

© State of South Carolina



Goods Issue Process

Southr Carolna Entarpres kromebon Systam

IMO0E —

Requast
Material

IMO11 =
Feserve
Material

Run Maternal Ficklist

Walk up and request
Material Issue

QTY an Hand

.
L

Mo

Walk up
Request

Yas

3

IMO11 =
Resene
Material

N Material Pick List

Vs Is.su;g.l:la-’lrmal

Fl
Fi

’

Goods |ssue Slip

32



Walk Up Request Form

Sauth Carola Entarpros krometon Systam

SWEIS

MATERIALS REQUISITION

Plant: FQ30
SLoc: 001
Request Date: 5/18/2008

Wt Tvpe (z22 below): | Material: Qty: Internal Crder: Fund: Cost Center: Functional Area: Entry Date:
EX 261 311201 1 88343 1068207513 7840420000 472007
Dizscription: zeaivad E Tnt g2t T Material Docwment #
BATTERY 12V GRPU1 155-200CCA AClILIL J 1§

&L Account: Grant: TWEBE Element (Proj=ct) Bzrial Mumber: Perzonnszl Mumbar: Wehicle TD:

Wxt Tvps (s22 below): | Material: Oty Internal Order: Fund: Co=t Center: Functional Area: Entry Dats;
1 201 100891 5 10020000 E160B00019 9999 9999

Dascription: Facaivad Bw: Entersd Bv: MMaterial Document #

Rubber Bands #20 Fred Smith

G'L Account: Grant: TWBE Element (Proj=ct) Zarizl Mombar: Personnsl Mumbar: Wehicle TD:

S033050000 Liof Belevant

Wxt Tvps (s22 below): | Material: Oty Internal Order: Fund: Co=t Center: Functional Area: Entry Dats;
2

Dazeription: Raczivad Bv: Entzr=d Bv: Mlatzrial Docuoment =

G'L Account: Grant: TWBE Element (Proj=ct) Zarizl Mombar: Personnsl Mumbar: Wehicle TD:

Wxt Tvps (s22 below): | Material: Oty Internal Order: Fund: Co=t Center: Functional Area: Entry Dats;

Dascription:

Racetvad By

Entersd By:

Matertal Docsment =

33



Demonstration Only

Sauth Carola Entarpros krometon Systam

=

¢ Goods Issue for Walk Up Request

34



Goods Issue Transaction SGEIS

Southr Carolna Entarpres kromebon Systam

Goods Issue Other - Sonia Beasley

[ show ovendew | |[Q] | Hatd |[ Creck || Post | | [ Heip |

[407 Goods Issue @] [R10 Other ) Glforcostcenter (201 |

i

Document Date 05¢14/2009 Material Slip
Posting Date 05/14/2009 DocHeader Text | |

O O 1 Individual Slip

Ling [Mat Short Text [0k Jatyin ung [E.. [sLoc [cost Center [Bu.. |G Account [Batch valuation T...JM... [D]Stock Type
E
1
E2]
A4

K| <[]
= E ) \E00] [T petete |5 contents | 382
m Guantity i Where
Material | | | |

™ Enter Material Number

Equipment | |
Line Eg

35



Goods

Issue

ransaction (cont.)

Sauth Carola Entarpros krometon Systam

Goods Issue Other - Sonia Beasley

| Show Crverrvieny | I @ J | Ho

Id || check || Post | | | Heln |

(407 Goods Issue | [R10 Other a Glforcostcenter (201 |
@
Docurment Date 05/14/2009 Material Slip
Posting Date 05/14/2009 Doc Header Text |
8 [ |1 Individual Slip =]
Line [mat. Short Text [ok Jaty in UnE |E... IstLoc [cost center [Bu... [GIL Account [Batch vialuation T...[w... [o]Stock Type
1 |BAMD RUBBER #20,3 152" X 15" 7 [@.00@ 281 - | Unrestrict. E
[
Short Text Populates 50
"~ E[+]
(ML L[]

EL)

[EME (@ Delete

|E®m contents | [3E]=

M Guantity . Where | AccountAssignment

Material

|EIAND RUBBER #20,3 172" X 15"

Equipment

El @| [¥] ltern Ok

Line |—1|

36



Goods Issue Transaction (cont.)

Southr Carolna Entarpres kromebon Systam

Goods Issue Other - Sonia Beasley

| show overview | | O] [ Hotd || check || Post | | [ Herp |

[A07 Goods Issue @ [R10 Other

]

Gl far cost center |:|
Gt

Document Date 0571472009
Posting Date 0a/14/2009
O [ |1 Individual Slip =]

Material Slip

Doc.Header Text |

Line [mat. Short Text [ok Jatyin une |E.. IsLoc |cost center [Bu... |Gl Account [Batch vialuation T...[w... [o]Stock Tupe
1 |BAND RUBBER #20,3 1/2" X 15" ¥ 5.800 201 - Unr‘es‘tﬁc‘t...ED
E
E[+]
2
Kl |[4][+]
&l | (A5 [@  oeete [E contents | B[]
M Where i Account Assignment
ity i Unit of Entry 5. oan ]
Enter Quantity
[ item 0K Ling 1&g

37



Southr Carolna Entarpres kromebon Systam

Goods Issue Transaction (cont.) SWEIS

[= [=] @ [=]
Goods Receipt  Settings  System Help

& D IH e CHE anon BE @
Goods Issue Other - Sonia Beasley

[Snaw vervw | [03] |t v | ot ]| B8 v

|AD7 Goods Issue  ®| |R10 Other =] Gl for cost center D
@

Document Date 05/14/2009 Material Slip

Posting Date B5/14/2009 Doc.Header Text | |

O [ |1 Individual Slip =]

Line [wat. Short Texd [0k Jaty in ung |E... IsLoc [cost center Jau... JeiL Account [Batch [valuation T...JM... [D]Stack Type
1 |BAND RUBBER#20,3 142" X 15" [ 5 E4 B&C Board 201 - | Unrestrict. Z
T
E
E[~]
1| |[a][+]
élﬁ‘“ |||H|[H||ﬂ Delete || Contents |@|ﬁ| |
Material '| RIEN Wihere Account Assignment
Movernent Type 201 D DGIforcostcemer Stock type Unrestricted use E)
Flant |Budget & Control Board [Fe3e] [2]

e T Plant Information and
T Goods Recipient if

| Required

[E]B] #tem ok Line =

| b Ecs 1o | scEissexz (s | |7

4

r = :
f.',' start 'EE KT Session Ov... o - Micros, .. W SAP Logon 710 fiE Goods Issue O... rocess Flows Goods 1., Microsoft Pow ﬁ‘ Microsoft Exce. .. ’{_Jﬂ r._"’]! 4y




Goods Issue Transaction (cont.) SWEIS

Southr Carolna Entarpres kromebon Systam

=

[=] @1 =]
Goods Receipt  Settings  Systerm Help

110 Cee CHE nnoan IR @@
Goods Issue Other - Sonia Beasley
[Stowovervo JJ[ ) Lrts ] cro L ot | 8 o

[ADT Goods Issue  EI| [R10 Other ] Gl for cost center 201 [=)

@
Document Date 0sf14/2009 Material Slip
Posting Date 1442009 Doc.Header Text |

O [ |1 Individual Slip =]

Line [mat. Short Text Jok Jaty in ung | [ T Cost Center [Bu... [GIL Account [Batch [valuation T...Jm... [Dl5tock Type
1 |BAND,RUBBER#20,3 1/2" X 15" [ |5 EA B&C Board E1GORAEE1D 5Q32A50000 201 - | Unrestrict. T
il
E[+]
E[x]
KD [41[+]
|E,Iﬁ'|| ||Hlﬂllﬂ' Delete || Contents I@Iﬁl I

Material | Quantity , iAhere g
rame | Enter Applicable
Fund 10020000 | Grant [NOT RELEVANT | ACCOunt|ng Informatlon

Functional Area |

Funds Center Commitment ltem |

= More

EI@' ] ltem Ok Line |—1|

b |Ecs 1o bl | sceissexz [N | |7

S5i0m O, L. 'E Inbox - Micros. .. i SAP Logon 710 '—|'= Foods Issue O,., & Process Flows oods I... @' Micrasaoft Pow. ., ﬁ Microsoft Exce. .. ’{ .'E r_:-JJ ! 'Y



Goods Issue

ransaction (cont.)

Sauth Carola Entarpros krometon Systam

Goods Issue Other - Sonia Beasley

| Show Overview | ] EI I | Hold | Check | FPost | ] | Help |

|ADT Goods lssue @) [R10Of ]
y4
E .
= Check Entries
Docurnent Date  |05/14/2009| Material Slip
Posting Date B5/14/2009 Do Header Text

0 [ |1 Individual Slip =]

Information

Document iz 0K,

Line |stat. Jmat Short Text

Jok [atyin UnE |E... |5LoC |cost center [Bu... [/ Account [Bateh

[waluation T..[m... [ClStack Tupe

1 |ocalpanD RUBBER #20,3 10zt K 15"

[ [ EA BEC Board E1GRERAE1S 5033050000

201 - | Unrestri |:|

D]

[dD

I[«[+]

&l Rl | T

Delete || Contents | %IE&I |

faterial " SIETIEE TR Account Assighment
GIL account 033050000
Cost Center E160BAOATYS
Fund 10020008 Grant |NDT RELEWANT |
Functional Area | |
Funds Center | | Commitment tem |
& Mare
A3 #item ok Line 1




Goods Issue

ransaction (cont.)

Southr Carolna Entarpres kromebon Systam

Goods Issue Other - Sonia Beasley

| Show Overviey | I EI I | Haold || Check | Fost | Help |

\ADT Goods lssue

T/ |R10 Other A

A

Post Entries

Posting Date |05/14/2009)
O [ |1 Individual Slip @]

Information

o1

Gl for cost center

kM aterial document 4300007054 posted

Help |
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Verify Goods Issue (cont.)
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Any Questions?

Carola Entarpres nebon m
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Self-Study — Materials Management SGEIS

@ Post-work for General Session 3

— Review General Session 3 content

— Conduct Survey Monkey Knowledge Check for
General Session 3

— Review Frequently Asked Questions (FAQS)
— Review uPerform documents related to Shopping Cart

Refer to www.sceis.sc.gov. Click on Knowledge Transfer Program, then
Materials Management Knowledge Transfer
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Next Steps SWEIS

MM Knowledge Transfer Breakout Session
(Listings show one course with multiple sessions)

At DSS Training Center, Midlands Shopping Center, unless
otherwise noted.
@ SRM Shopping Cart

— June 3, 2009 at 9:00 a.m. — 12:00 p.m.
— June 3, 2009 at 1:30 p.m. — 4:30 p.m.

@ Managing and Submitting Bids, Small Purchases

— June 10, 2009 at 9:00 a.m. — 11:30 a.m.
— June 10, 2009 at 2:00 p.m. — 4:30 p.m.

@ Managing and Submitting Bids, Complex Purchases

— June 17 2009 at 9:00 a.m. — 4:30 p.m.
— June 18, 2009 at 9:00 a.m. — 4:30 p.m.
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Next Steps (cont.) SWEIS

@ Purchasing (one class with multiple sessions)

— June 24 2009 at 9:00 a.m. — 3:00 p.m.
— June 25, 2009 at 9:00 a.m. — 3:00 p.m.

@ Inventory Management — Material Planner
— June 10, 2009 at 9:00 a.m. — 11:00 a.m., SCEIS office, Room 201

@ Inventory Management — Goods Recelver/Issuer
— June 17, 2009 at 9:00 a.m. — 11:00 a.m., SCEIS office, Room 201

@ Inventory Management — Physical Inventory
— June 24, 2009 at 9:00 a.m. — 11:00 a.m., SCEIS office, Room 201
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Next Steps (cont.) SWEIS

@ Invitation-only

— Based on Subject Matter Expert list from AST Leads
— Computer station for each participant

— Registration is required to plan and track participation
— Only registered individuals will be allowed to attend

Complete and return today’s evaluation
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Contact us

Sauth Carola Enterpres rometon Systam

SCEIS Project:
SCEIS-AST@scels.sc.gov
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SWEIS

South Carolina Enterprise Information System

Appendix: SCEIS uPerform

The SC Enterprise Information System is a project of the SC Budget and Control Board, Division of State Information Technology.

© State of South Carolina. All rights reserved.



SCEIS uPerform

Sauth Carola Entarpros krometon Systam

@ SCEIS uPerforms are found on the SCEIS webpage
http://www.sceis.sc.gov/ under the “Training” section.

@ uPerforms are divided into functional areas and then
sub-areas.
— Materials Management (MM)
* Inventory Management (IM) — Under construction
« Sales and Distribution (SD) — Under construction
 Procurement
— Bidding
— Contracts
— Purchase Order
— Shopping Cart
e Vendor Information
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SCEIS uPerform (cont.)

@After selecting a
sub-area, select a
process scenario.

s Perform”

Sub-Are

Perform”

Southr Carolna Entarpres kromebon Systam

e Projects 6 Up

Glossary

Help

O Projects QJup

Areas
Glos=zary
Halp

About

Procurement

Areas

*Bidding
*Contracts
*Purchase Order

*Shopping Cart

Shopping Cart

Areas

*Taxt-Only (308 Compliant)

Help Content

*SRM Approval (How to Name a Substitute Shopping Cart Approver)

*SRM Shopping Cart (Approval)
*SRM Shopping Cart (Approve Change)

*SRM Shopping Cart (Catalog Shopping)

*SRM Shopping Cart (Check the Status of a Shopping Cart)

*SRM Shopping Cart (Confirm Goods)

*SRM Shopping Cart (Copy an Old Shopping Cart from Template)

®SRM ShonpiogeCaskeestcaatanolit]

Shopping Cart (Create & Shopping Cart)

ek

oherT - et | emplate)
*SRM Shopping Cart (Monitor Shopping Cart)

*SRM Shopping Cart (Procuring Asset in SRM)

*SRM Shopping Cart (Return Delivery)

*SRM Scurcing (Carry Out Sourcing)
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SCEIS uPerform (cont.) SGES

@ The process scenario will open to an area that will give
you the business process description. This description
will help you decide if you are in the correct scenario.

@ To follow a step-by-step procedure click the drop down
and select “Simulation (Flash)”

ASAR BRP (MHTML) A4
SRM Shopping Cart (Create A Shopping Cart) e —
55[ ulation (Flas| '
Y ———
Work Instruction (Pertable Document Format (PDF))
ASAP BPP Work: Instruction (Microsoft Word (DOC))
. Quick Reference (Step) [(XHTML)
T"gger Quick Reference (Step) (Portable Document Format (POF))
Quick Reference (Step) (Micresoft Word (DOC))

An end user has a need for a good or senvice. This individual will create a shopping cart to begin the pracurement process

Business Process Description Overview
This is the first step in the Purchase Order process. A Shopping Cart is created and pertinent information regarding the item(s) to be procured is entered. The shapping cart will then
be workflawed through the appropriate approval process
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SCEIS uPerform (cont.)

Southr Carolna Entarpres kromebon Systam

@ Select “Standard Tutorial” for stepping through the
process

SRM Shopping Cart (Create A Shopping Cart) [oimE

Assessment Tutorizl

uPerform

Description

SRM Shopping Cart (Create A Shopping Cart)
Created by sceisreadyroom?

Drate Published Thursday, April 02, 2005
Copyright

If wou are experiencing difficulties viewing this simulstion, plezss open the
Adobe Flash Player Global Security Settings Panel and select the Always allow
option.
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Southr Carolna Entarpres kromebon Systam

SCEIS uPerform (cont.) SWEIS

@ Read the balloons and follow directions in the step

@ The step window box can be closed for better viewing by
clicking the “X” at the upper right corner

Step Window

mySAP
Supplier
“ou can check, hsgxample, if your =hopping cart has been approved Helationship

Cligk link label
) Shop ]

E B Shopin 3 Steps

Management Click link label
4
Click link label Shop, J ) oebe rea
Click Description text box
|

@ Type "Bizhub digital copier in the
Crascription tesxt bos.
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