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Agenda SCEIS

@ Materials Management (MM)

@ The Shopping Cart (SC)

@ Bidding and Purchasing Overview
@ Inventory Management

@ Vendor Registration and Updating
@ Vendor Master Data

@ Enterprise Central Component (ECC) Standard
Reports

@ Geolearning Registration
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Materials Management (MM)
Learning Objectives SWEIS

@ Describe the key terms and concepts for MM

@ Understand the integration points between MM
and other modules in SCEIS

@ Understand the key benefits of the SCEIS
system for the State of South Carolina

— Understand the SCEIS system layout for linking
Enterprise Central Component (ECC) and Supplier
Relationship Management (SRM)

@ Describe the MM process flow including the
SCEIS imaging paperless workflow



Key Terms and Concepts SWEIS

@ Supplier Relationship Management (SRM): A
component of the SCEIS system that provides the
collaborative business processes needed to evaluate,
enable and engage suppliers.

@ Shopping Cart (SC): A tool in SRM to enter a request for
a product or service. The Shopping Cart replaces
today’s requisition.

@ Workflow Approval: An automated approval process in
the Shopping cart that can include hierarchical approval,
dollar limits, etc.,




Key Terms and Concepts (cont.) §(3EB

@ Enterprise Central Component (ECC): The core system of
SCEIS where master data is stored.

@ Imaging and Workflow: The process of scanning (imaging)
documents using a workflow process.

@ Document Builder: An SAP bolt-on application available in
SRM to build boliler-plate terms and conditions in
solicitations, and in ECC to build boiler-plate for award
statements and purchase orders.




Key Terms and Concepts (cont.) §(3EIS

@ Material Master Record: Uniquely defines a material in
SCEIS. Contains data relevant to inventory management,
purchasing, finance, sales and planning.

@ Inventory: A material expensed at the time of consumption
and not at time of purchase.

@ Sales and Distribution: The business processes used in the
selling, shipping and billing of products and services.




Integration among SAP Modules SWEIS

@ SAP is the software used by SCEIS.

@ SCEIS is configuring the SAP software to meet
the business process needs of South Carolina.

@ All SAP modules are integrated, which means
that each business process configured in SCEIS
Is affected by other business processes in other
modules.



Integration among SAP Modules (cont.) S@EIS
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Benefits of MM in SCEIS SWEIS

@ Integrated system

— Tracks Shopping Cart approval, requisitions, purchase
orders, goods receipt, inventory

@ Single, integrated environment for information
management
— Enter data once for MM, financial and human resource
reporting
@ Accuracy and efficiency through central master
data files

@ Supports centralized and decentralized
procurement

@ Greater productivity
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Benefits of MM in SCEIS (cont.) SWEIS

@ Enables electronic procurement and inventory
management

@ Standardizes agency and central procurement
and inventory processes

@ Reduces transaction costs

@ Leverages buying power of the agencies and
central procurement

@ Real-time queries and reports

@ Strategic and analytical reporting in Business
Warehouse
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SCEIS System Landscape SWE

South Caroling Entermrise Informstion System

@ The SRM system landscape is accessed through a web
browser. The following processes take place in SRM:

— Shopping cart, shopping cart approval, solicitations (including
Document Builder), vendor on-line responses and vendor response
summary

@ ECC is the core system which stores master data. The
following processes take place in ECC:

— Goods receipt, inventory management, material master, purchase
orders, contracts, vendor file, human resources and financial data
including invoicing

@ Information from the SRM system to the ECC system is
transferred via connectors throughout the state network.
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Procurement Process Flow SWEIS

South Caroling Enterprise lhformation System
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Document Imaging SEEIS

South Caroling Enterprise lhformation System
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MM Security Roles SWEIS

@ Shopping Cart User

— Responsible for creating a request for goods and
services using the SCEIS shopping cart

@ Approver
— Responsible for approving shopping cart
@ Buyer

— Responsible for the bidding process and for creating
contracts and purchase orders

15



MM Security Roles (cont.) SWEIS

@ Goods Recelver
— Responsible for receiving goods
@ Central Material Master Data Team (CMMDT)

— State level role responsible for setting and maintaining
Material Master policy and standards for the state

@ Agency Material Master Liaison (AMML)

— Agency level role

— Create and maintain agency-specific Material Master
Data Records

16



MM Security Roles (cont.) SGEIS

@ Materials Requirements Planning (MRP) Controller

— Responsible for setting and maintenance of
material re-order parameters

@ Agency Inventory Issuer
— Responsible for issuing goods and for goods movements

@ Agency Inventory Administrator

— Responsible for all the inventory functions within
an agency

17



MM Security Roles (cont.) SEIS

@ Agency Customer Data Maintenance

— Responsible for request and maintenance of customer
master

@ Customer Service Agent

— Responsible for creating sales orders, contracts and
guotations

@ Billing Administrator

— Responsible for accounts billing and accounts
receivable

@ Pricing Administrator
— Responsible for creating pricing conditions

18



SWEIS

South Carolina Enterprise Information System

Shopping Cart




Shopping Cart Learning Objectives  S@EIS

@ Understand key terms used in the Shopping Cart
@ Understand the Shopping Cart concept

@ Understand how to check the status of the
Shopping Cart

@ Discuss the Shopping Cart approval process

20



Key Terms and Concepts SWEIS

To select products or services that need to be
procured, four terms are used in the shopping cart:

(¢

Punch-out cataloqg: Contracts that are accessed in SRM

by clicking the vendor link (punching out), selecting the
contract item, coming back to SRM, and adding item(s)
to the shopping cart. SCEIS works with the vendor to set
up the punch-out catalogs.

NIGP/Contract search: Ability to search state-term and
agency-0specific contracts loaded into SCEIS. Also
ability to search for long description of NIGP.

21



Key Terms and Concepts (cont.) §(3EB

@ Old purchase orders and templates: Used to
copy information from a previous purchase
order.

@ Approver: The person or persons who approve
the purchase of goods and services. Up to 3
hierarchical approvers can be designated.

22



Create a Shopping Cart SEEIS

South Caroling Enterprise lhformation System

Three simple steps are required to shop and create a
shopping cart:

Select the method of Describe the details of the

procuring goods: Punch Out requirements such as Complete Shopping Cart by
Catalogs, Old POs and description, quantity, — naming it and clicking
Templates, and UOM, price, category and Order to save, which sends

NIGP/Contract Search required on. directly to Approver.

Shop in 3 Steps

2 3 (—

Select Goods'Service Shopping Cart (Empty) Complete and Crder

Inthiz step, you can search far goodsizervices and add them ta your shapping cart. Inostep 2, you can display yaour shopping catt and check it. In step 3, you can order
yaur shapping cart,

Step 1: Select Goods/Service
ou can add tems to the shopping cart using the fallowing methods:
Search in Individual Catalogs:
# Old Purchaze Orders and Templates & Internal GoodsiServices

s Dell Punct Out Catalog e LEMOD Punch Out Catalog

Mat found wehat you were looking fary? Use the following order form:

» Dezcribe Requirement
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Create a Shopping Cart SWEIS

@ Sections available for completion:
— Basic Data
— Account Assignment
— Document and Attachments
— Ship-to Address
— Sources of Supply
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Display the Shopping Cart for Status SWEIS

@ Once the Shopping Cart has been created, the
Shopping Cart will be sent to designated
approvers by work flow. The approvers will be
notified by e-mail that a Shopping Cart awaits
approval.

@ The Shopping Cart creator can check the status
of the Shopping Cart at any time by using the
display function.
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Check the Status of the Shopping Cart SGEIS

South Caroling Enterprise lhformation System

You can check the shopping cart to review
the approval status.

Supplier
r example, if your shopping cart has been spproved R e I at i ons h i p

Shopping Cart Status

Find Shopping Cart
C h e C k th e Item Descrigtion Mame of Shopping Cart Timeframe Status
Last 7 Days W Al w
status of

th e Search Result: 4 Shopping Cart
ATREAEES i Created on Total Met *alue Status
S h O p p i n g I 2000000280 E120USER - Additional Approval 0302372007 3,000.00 USD Held

3

» 2000000271 E120USER 0352372007 14:03 032352007 50000 USD Approved
C art » 2000000270 E120USER 03/2372007 13:53 0382372007 1,000.00 USD Apprg

3 2000000256 E120USER 03521/2007 10:36 0342172007 24 00 USD 4

To view
details of an
item, click
the Details
icon

26




Approve or Reject a Shopping Cart

SWEIS

South Caroling Enterprise lhformation System

An approver can modify the Shopping Cart when

ne/she receives it for approval.

mFSAP SEM Home Help Settings Support Log off
b
Shop

“ou can =elect and order goods and services

Check Status
“ou can check, for example, if vour ghopping cart has been approved

Approval

You have

- 1 Workflows Entriez in Inbox
- 28 Unread Documents in Inbox

GR/SE for Dezktop User

“ou can confirm delivered goods and enter performed =ervices

ou can approve or reject =hopping carte and read yvour e-mailz relating to the procurement transaction




Approve or Reject a Shopping Cart (cont.) S/@EIS

South Caroling Enterprise lhformation System

Click @ to approve or &¥to reject the item.
If you need to view the details, click ‘<.

Approval

Here yvou can approvelreject =hopping cartz, confirmations of goods receipts, and =0 on
Select "Edit’ to dizplay detailz

De=scription Action

Approve =hopping cart of Ben Riddle with value 185.00 USD M|




SWEIS

South Carolina Enterprise Information System
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Bidding and Purchasing
Learning Objectives

South Caroling Enterprise lhformation System

@ Understand the high-level solicitation process

@ Describe the display functions of a purchase
order and contract

@ Understand the integration of Document Builder in
SRM and ECC
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Solicitation Process SWEIS

@ SCEIS has configured all solicitation types:
— Requests for quotes

— Invitation for bid
— Request for proposal
— Best value bids
— Fixed price bids

— Request for information

31



Solicitation Process (cont.) §(3EB

@ SCEIS has established many attributes that a
vendor might have to answer to submit a bid. For
example, “Does the vendor claim South Carolina
Vendor Preference?”

@ SCEIS has the capabillity to create standard terms
and conditions.

@ SCEIS has capabillity to create award statements.

32



Integration of Document Builder In
Procurement Process in SRM SCEIS

South Caroling Enterprise lhformation System

@ Document Builder creates the terms and conditions for

vendors during the bid solicitation process, depending on
the type of solicitation created.

) E

@.\- ¥~ |§, htkp:ff10.90.54.3:5001 fsapfbc/guifsap/its/bbpstart ? sap-system-login-basic _auth=xX&sap-client=020&sap-language=En Vl *r

~ | -
W e @I:I@SCEIS > Home IY!\"ahDo! Mail - coze... ]G—-Free email addres. .. ]g, SRM - Enterpri... 3¢ l_l - B g v |skPage -k Tools -~ @- EL @D B
mySAP SRM Home | Help | Seftings | Support | Logoff o B2 w
4 Puklizh | | Check| | Refresh | | Deletel | Download | | Upload | | Qutput Preview Back to Initial Screen
Name |[CABBOTT 09/06/2007 17:18:33 | number
»
i oecerae L]
Basic Data || Partner | Bidder/Bids | Documents | Attributes | Weighting | Additional Currencies | Approval Preview | Status | Status | Verzions
Transaction Type ZIFB Invitation For Bid
Product Category | w
Type of Publication | Public Bid Invitation R |
Responsible Purchasing Organization | SCEIS Purchasing Organization |
Responsible Purchasing Group | Wil Lou Gray Opportunity Sch | |
Start Date [ | [00:00:00 |
End Date * [oaroarz007 [10:00:00 |
Opening Date | [00:00:00 |
Time Zone EST =
currency
Detailed Price Information
Bids Required for All kems 1
Display Weighting to Bidders.
Bid May be Changed
Follow-0On Document | Contract i
Bidder Can Add tems 1 ] 33




Integration of Document Builder in
Procurement Process in SRM (cont.) SCES

/= Document Builder - Windows Internet Explorer

% - |E| http: fisceissrqes1 . bebad, skate, scous: 8020 SAPBC PWEBDYMPROJIPROMWD_DOCE/¥sap-system-login-basic_auth==x&sap-clis | |§| |z| |Goog|e | |P |' |
w4y I@Document Euilder I l & - deby - [k Page - @ Tooks - @- B @ 3

Document Data L—1

=] ]

Document Builder

| Create [ 4] Save [ 4] Edit || Copy || Release || Refresh || Delete || Revert || Logoff]

LIy

General Data

n

Document Mumber: @l

Content Modifier:

MHame: = MAME OF SOLICITATION HERE I
Template: 7]
Documen t Selection: = [IFBUSF

Stwvle: = DEFAULT

Owerlay:

Document Date: = 1040142007 EE

Administrative Data

Content: W‘

Created by: CABBOTT ]

External Document: | 5400000081 |
Status: Held |

- State Prowisions & Clauses First Release February 2006

| MNew Wersion || Delete Wersion |

1 CABBOTT 10012007 17:24:58 x

Done [ & nrermet 100 -
= s & O /7~ -~ E2mMi.. ~| & unkil.. E3A | Micro. ..

aZM. = #Z2In.,. - & B[S ™ 5:27FPM

Certain data from SRM Bidding Engine will automatically populate in DocBuilder:
1. Solicitation Type: IFB (Invitation For Bid)

2. Created By

3. Solicitation Number .



Integration of Document Builder in
Procurement Process in SRM (cont.)

SWEIS

South Caroling Enterprise lhformation System

> Document Builder - Windows Internet Explorer,

@.\- M \g hittp:/fsceissrqes] . bebad,state, sc,usi 8020/ SAPIBCWEBDYNPROIPROMWD _DOCE?sap-system-login-basic_auth=Xgsap-cle V‘ || ‘

w W [@Document Buider y ‘ f2 v B v hpage + G Tods - @
-

Document Builder

| Create|1|| Sa'.fe|1|| E:'rt|| Copy || Release || Refresh || Delete || Revert || Lc;cff\
Hm@mwl Freviewl Aftachments
ﬁ

Groups Source Selection

| Previous | Next | Fnsh wih defauts What s your Document Selection (MUST MATCH SELECTION YOU JUST MA

Document Data Groupa i IFG (Compettive Sealed Bidding}

¥ % DOC_RoOT (" RFP {Compettive Sealed Propozal) Click Refresh if selected
« + Source Sekection I BVB (Compettive Best Value Bidding) Click Refrezh if select

" FBP (Competiive Fixed Price Bidding)

I RAUC {Reverse Auction/Competitive On-ling Bidding)

* 3 Procurement Entity
* % Acquistion type

* % What do you reasonably anticipate wil be the maximum dollar value of a purchase order?

v % Duration of Contract

+ % Indefinite quantity of supplies or indefinite defivery of services
* 3 Number of Using Agencies

* 3 Services performed on State property

* % How wil award be made?

= % Onlinz Procurement

* 3 Blank Parts of the Uniform Solictation Format

* 3 Aftachments

On the Dialog
tab:

The red *
represents
guestions that
need to be
answered. After
answering all the
required questions
the red
changes to a
green ¥ Check.
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Integration of Document Builder in
Procurement Process in SRM (cont.)

SWEIS

South Caroling Enterprise lhformation System

@ ey - |g, hktp: jfsceissrqos1 . bebad. skate, scous: 80200 SAaPBC AWEBDYHMPROJIPROMWD _DOCE[?sap-=

"I:? Ry I &= Document Builder l I
Document Data User Workspace

Document Builder

[ Create [ 4|[ Sawve [« Edit || Copy || Release | Refresh || Delete || Revert || Logoff|

Hmmm [k)mtmyl Previewl Attachments

Groups E

| Previous || Mext || Finizh with defaults

Document Data Groups
o DOC_ROOT

Source Selection

Procuremsnt Entity

Acquisition type

Wwhat do you reasonably anticipate will be the maximum dollar walue of a purchases order?
Duration of Contract

Indefinite quantity of supplies or indefinite delvery of services

Mumber of Using Agencies

Services performed on State property

Howwe will award be made?

On-line Procurement

Blank Parts of the Uniform Solicitation Format

LT EREERR

%
2
g
:
i

If all the
guestions are ¥
checked green
then you are
ready to release
the documents.

Click the Release
button.

The terms and

conditions are
now in SRM.
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Integration of Document Builder in
Procurement Process in SRM (cont.) SWEIS

South Caroling Enterprise lhformation System

nterprise Buyer - Windows Internet Explorer

5@: - |g, http:ff10,90,54, 30: 3020/ sap/bc/guifsapfitsfbbpstart?sap-system-login-basic_auth="42sap-client=0402sap-language=EN

e e [% T[@ SCEIS > Home

V| || X |Google
IY,J wahoao! Mail - coze. .. ]@SAP wieb Applicati. .. l &5 SRM - Enterpri... % l ] far - deh - [hpage - @ Tock - @- & @ 3
mySAP SRM Home Help Settings Support Log off 4{ - W

, Display Invitation For Bid

| Records Managernenll | Start Document Euﬂl:[erl

Check] [Change | [Refresh] [ Clos= | [Download | [Upload | [Output Preview

Back to Initial Screen

Name Name of Solicitation Here Number 5200000081

" R S ——
Basic Data | Partner | Bidder/Bid: |“Dncurnentsm|

Texts

hitributes | Weighting | Additional Currencies | History | Approval Preview | Status | Status | Wersions

To Display / Edit the Texts, Choose the Appropriate Text Type

Text Type Text Preview (60 Chars.)
|Ter||:| ering text ||
Internal Mote

Approval MNote

Tendering text [
Attachments
Description Category Wersion Processor Tvp File Size (Kb} Inter. Changed By Changed on
Word Document Legal Document 1 doc o1 PLAPPLUSER 10401/2007 17:44:18
Document Legal Documsnt 1 pdf 43 PlAPPLUSER 10401/2007 17:44:18
Beviewers Checklist Legal Document 1 htm 47 PLAPPLUSER 1040172007 17:44:18
Responses Report Legal Document 1 htm 34 PLAPPLUSER 10401/2007 17:44:18

When you log back into SRM, the Terms and Conditions
will be added under the Documents section.
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Purchase Orders S@E

South Caroling Enterprise lhformation System

@ SCEIS has identified the different types of
purchase orders used by the State:

— Standard, sole source, emergency, blanket agreement, blanket
order and exemption

@ Document Builder can create the terms and conditions on
purchase orders (would not apply to state term contracts)

@ Purchase orders can be:

— Viewed via the display mode
— Checked for the status of open POs
— Changed with a change order

@ Purchase orders are standardized
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Example of Purchase Order

SEEIS

Scuth Cardling Enterprise Information System

Fumhuaxing Ollve:

Wil Lou Gray Opportunity School
Ltin: Procurement Office

3300 West Campus Foad

West Colurnbia, S0 29170
Fhomne: (203} Ea-ad=20

Fax: (8203) 89a-ada7

PURCHASE ORDER
Wil Lou Gray Opportunity Sch

Ismvwive Tw:

Page 1 of 1

Wil Lou Gray Opporinnitw School
Lttn: Bccounts Pasahle
3300 West Campnut Foad
Colurmbia, 5C 29170
Fhone: (203} ERa-a4=20
Fax: (8203 896-6511

Purmhase Order: 4500000042 Payment Terms:
Date Issued: 05222002 within 30

PO Humber muast appear ot all Boroices ared Delivery Ships .

Days 0.000 Percent Discount

VYendor:

APPLIED VIDEO SYETERS IHNC
S2la-D SHAKESFEAFRE FOAaDy
COLTTRIBIS 5C 22223

FOOOOS0 103 Deliver To:

Wil Lou Grayw Opportunity School
300 WEST CANMPIUIS oM
West Colurmbia, 3C 29170-2154

T58
INSTRUCTIONS TO VENDOR
Ite Quantity IInit of |[DescripHon TUmnit Price Amount
™Mo AMeasure
ooolo 1 o LCT Projector S200.00 S200.00
ik ane ImagePro 915 L CD projector
Delivery Drate: D5/22 /2008
Eelease Order for cordract SO00000F FGE - item - 00001 .
ooozo 1 N Evstallation 100000 100000
Cameras, Wideo Long Extension, TISE, Digital Dooament, Digital
Tsual
Presenters
Leliverny Drate: 05528 /20058
Feleace Orpder for cordract SO00000F FGE - item - 00001 .
Created Bw: Charles Abbott Total: G, 200.00

Suthorzed Signature: If received elecironically, prinied name represents authorized signature for this document




Contracts - Display and Manage SWEIS

Display a contract in either ECC or SRM to:

@ Search for a specific field or information such as
expiration date, award, etc.

@ View the changes that have been recently made
@ View attachments (price lists)
@ View source of supply (vendor)

Contracts are managed in the ECC system for:

@ A change In detail information, such as price or
description

40



Integration of Document Builder in IS
Procurement Process in ECC SWEIS

@ Document Builder creates the terms and conditions for
the award statements

@ Document Builder creates standard terms and conditions
for the purchase order

I Search

Document Builder

Combent)| SC State Gowvernment C... [ = Create|4|| Save|4|| Edit || Copy || Releasze || Refresh || Delete || Rewert || chcff|

Mode Object Type Object ID
No values =elected

Fﬁ'evie‘wlAnﬂcl'unerﬂ:s

Groups Purchase Orders

l Previous " Mext " Finish with defaults l Add a standard page of boilerplate contract clauses to the PO?: :El m
Document Data Groups
- 3¢ DOC_ROOT Does this Purchase Order establish a Blanket Purchase?: [ T~
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SWEIS

South Carolina Enterprise Information System

Inventory Management




Inventory Management
Learning Objectives

South Caroling Enterprise lhformation System

@ Understand key terms and concepts for inventory
management

@ Describe key processes for the requisition and
replenishment of inventory
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Inventory SWEIS

@ Expensed at time of consumption and not at time
of purchase

@ May be valuated or non-valuated
@ Has a unique identifier (Material Master Number)
@ Is stored In designated physical locations

@ May be replenished automatically by setting
system re-order triggers
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Inventory is NOT: S@EIS

@ A fixed asset
@ To be purchased via P-card

@ Required to be greater than 100K in value

45



Key Terms and Concepts SWEIS

South Caroling Entermrise Informstion System

@ Material Master Record

— Uniquely defines a material in SAP
— System-generated non-intelligent 6-digit material number

— Contains data relevant to the following business
processes:

* Purchasing

o Sales

* Inventory Management
* Finance/Accounting

 Materials Requirements Planning (MRP)

46



Key Terms and Concepts (cont.) §(3EIS

@ MRP (Materials Requirements Planning)

— Proposes replenishment quantities based the following
factors:

« Current stock levels

« Qutstanding reservations

« Existing purchase requisitions and orders
* Re-order points

e Maximum stock

47



Key Terms and Concepts (cont.) §(EIS

@ Plants

— Basic organizational unit

— Location where inventory is independently stored and
valuated

— 1 plant vs. many plants
@ Storage Location

— Physical location within a plant where inventory Is stored

48



Key Terms and Concepts (cont.) §(EIS

@ Physical Inventory

— Physical count of quantities of materials

— Can be performed as an ad hoc or as a periodic rolling
stocktake

— Reconciles actual stock on hand with stock on hand as
reported in SCEIS

49



Key Terms and Concepts (cont.) §(3EIS

@ Stock Transfer

— Transfer of materials at issuing plant’s cost

— Can be used to transfer materials from:

* Plant to plant

» Storage location to storage location

@ Stock Transport Order

— Transfer that allows for goods receipt to occur at
receiving plant

— Transfer can be at cost or as a cost-plus-markup

50



Key Terms and Concepts (cont.) SGE

South Caroling Entermrise Informstion System

@ Material Reservations

— Document that “reserves” materials for future goods
ISsue

— Reservations are relevant for MRP calculations

— Reservations can be created manually or automatically

* Via SRM Shopping Cart (manual)
* In ECC via transaction MB21 (manual)

* Generation from Sales Order creation (automatic)

51



Basic Inventory Replenishment

SWEIS

South Caroling Enterprise lhformation System

MRF Generates
Planned Orders for
Imventary Material

Planned Orders
convarted to
Furchase
Requisitions

Automatic

Extract to SRM
Sourcing Cockpit

Purchase Order in Purcgﬁau?rdar '; GmdsEFit:a:-:cmpt " 2 Payment
ECC 2
Y
Purchase Ordar

’ Generated in ECC
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Basic Requisition of Inventory SGEIS

South Caroling Enterprise lhformation System

Requestor SRM Shopping et oy
Requestor logs completes Carts generatas _ i . | Material Received
into SRM ’ Shopping Cart for *|  Reservation in v H;fa?':fnaﬁlnn " by Requestor
Inventoried ltems ECC
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Additional Processes to be Covered S@EIS

These processes will be covered in depth in
additional inventory modules:

— Create, Change, Delete Material Master Record
— Goods Issue

— Goods Receipt

— Physical Inventory

— Materials Requirements Planning

— Material Reservations
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SWEIS

South Carolina Enterprise Information System

Vendor Registration and Updating




Vendor Registration Learning Objectives S(EIS

@ Understand the purchasing vendor registration
process

@ Understand the benefits of vendor registration
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Purchasing Vendor Registration Process S/WEIS

South Caroling Enterprise lhformation System

Data from the . Application
. Administrator )
e e completed forms is i, oA module is
VI I.UUI “jU” |JIUI.CD Saved tO a database ITVICTWO PCIIUIIIH tr|ggered tO
registration forms : request and marks
serving as a as approved transfer data
processing queue to SAP

Vendor allowed to log
into system to update
profile when necessary
and to participate in on-
line bidding
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Online Vendor Registration Process

SEEIS

South Caroling Enterprise lhformation System

A vendor needs to complete a 9-step process to
complete the online vendor registration form.

SCEIS The South Carolina Enterprise Information System
Vendor Registration - Introduction

VWelcome!
Thank you for taking the time to register your bugsiness with the South Carolina State Government Procurement System|
The process consists of 9 basic steps, some of which are optional. You may want to review and have "at hand' the data
elements listed below before starting the process.

Step 1 - Your company’s name and tax identification number, For individuals, this is your social secunty number
{SSM). For other enfities, it is your employer identification nurmber (EIM).  The Name/TIN combination should
match U.S. Internal Revenue Serice records

Step 2 - The name, phone, and email address of the person responsible for maintaining this profile

Step 3 - The company’s primary contact information such as phone and fax. If available, the URL of your
company’s Home Page,

Step 4 - Your companys mailing address

eu.._. E oo

e e ettt et o et

Sl.ep 6 - Ilyour company is capable of suppomng emergency procurements, you have the option of supplying
emergency contact information.

Step T - Pick from our database of possible goods/senice categories that your comp: ny would be able fo supply
to the state govemment.

Step 8 - Additional or secondary company contacts (name, job function, phone, email address)

Step 9 - Any additional text you would like to provide to describe your business

Please remember that if you close your browser or leave the registration application before cl cking the Finish button in
Step 9, you'll have to start the process over from the beginning. Use the buttons provided at | he bottom of each step to
nawnate throuoh the orocess . vour browser's ‘Back® button wall not transmit vour data to our erver

Sincerely,

The South Carolina State Government Procurerment staff

[ cotowe |

Registration complete!
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Reasons for Vendor Registration SWEIS

@ On-line registration by purchasing vendors
should produce more-accurate vendor data.

@ Vendors should also update their data which,
again, should produce accurate data in the vendor
master file.

@ Purchasing vendors who wish to participate in
on-line bidding must register.
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When to Add Vendor SWEIS

@ “Direct Payable” Vendor - Not typically considered by
buyers seeking a source of supply for future purchases.
Examples may include:

— Payments made to caregivers employed by social
service agencies

— Utility company
Note: The Office of the Comptroller General offers training
on Direct Payable vendor application.

@ Procurement Vendor - If the vendor wishes to do
business with the state, but has no computer access, an
agency could add a vendor.
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SWEIS

South Carolina Enterprise Information System

Vendor Master Data




Central Vendor Master File SWEIS

@ Maintained by Office of Comptroller General

@ Materials Management Office reviews purchasing
vendors from vendor registration

@ Office of Small and Minority Business Assistance
(OSMBA) designates minority status and provides
certification number

— Agencies are able to search for minority vendors

@ Encourage all vendors to register through vendor
registration now
— Website: www.procurement.sc.gov
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SWEIS

South Carolina Enterprise Information System

ECC Standard Reports




Steps for Reporting in SAP SWEIS

There are four general steps required when creating
a report:
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Reporting Function in ECC SWEIS

@ Reports can be accessed using transaction
codes and navigation buttons

@ View data In a concise, standardized format

@ Analyze data from transactions using different
criteria

@ Filter, sort and group data
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Examples of Standard ECC Reports

South Caroling Enterprise lhformation System

PDdRPDPDRPDDDAD

DIS
DIS
DIS
DIS
DIS
DIS

DIS

OO O O oo O O O

ay PO by Vendor
ay by Cost Center
ay by Plant

ay by Document Type
ay Warehouse Stock
ay Stock In Transit

ay Materials List
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Self-Study — Materials Management  SWEIS

@ Post-work for General Session 2

— Review General Session 2 content

— Conduct Survey Monkey Knowledge Check for General
Session 2

— Review Frequently Asked Questions (FAQS)

@ Pre-work for General Session 3

— Prepare to review Survey Monkey results for General
Session 2

— Review content for General Session 3
— Review FAQs for Materials Management

Refer to . Click on Knowledge Transfer Program, then
Materials Management Knowledge Transfer



Geolearning Registration S@E

South Caroling Entermrise Informstion System

@ Shortly, you will use the GeolLearning Learning
Management System to manage information and materials
for the Knowledge Transfer Program. This includes:

— Meeting registrations
— Attendance

— Learning plans

— Meeting materials

— Knowledge checks

— Surveys

— Transcripts

— Completion certificates



GeolLearning Registration (cont.) SWE

South Caroling Entermrise Informstion System

@ Review the instructions for requesting your GeolLearning
account

Instructions to request a GeolLearning account are located at

Click Knowledge Transfer Program
Review the instructions for requesting your GeolLearning account

Complete all fields, whether it is indicated that they are required or
not

@ Submit your request for a new GeolLearning Account by
Friday, May 22, 2009
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Next Steps §(3EB

MM Knowledge Transfer General Session 3

@ May 20, 2009, from 9-11 a.m, in the Adjutant General’s
Auditorium

@ Topic: End-to-end process

General Session 4 is cancelled
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Contact us

ina Entermrise hformstion Sy:

SCEIS Project:
SCEIS-AST@scels.sc.qgoVv
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