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Year-End Reporting Packages Workshop
Welcome

Breaks: Morning approx 15 minutes
Lunch 1 hour
Afternoon approx 15 minutes

We encourage participation through questions
during the presentation. We ask that the questions
be relevant to the audience as a whole.

Questions specific to your agency should be
addressed by email to mmcneill@cg.sc.gov.



Year-End Reporting Packages Workshop

Overview of CAFR Process

e \What Is a CAFR?

 Generally Accepted Accounting Principles
for Governmental Entities is Complex.

 Sources of Information.
—Changes for SCEIS

e Audit of the State of South Carolina



Year-End Reporting Packages Workshop

Agency Responsibility

e Internal Control System

 Accurate Reporting of Information
 Timely Reporting of Information

* Prompt Response to CAFR Team Inquiries

* Prompt and Responsive Action for Inquiries
and Substantive Testing required by
Statewide Auditors.



Year-End Reporting Packages Workshop
Modifications for 2012

« \What gave rise to the need for
modifications?

* Report Manual Modifications
 Reporting Package Form Modifications




Workshop Topics
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Topic 1: Master Reporting Checklist
Topic 2: Cash and Investments

Topic 3: Revenue and Recelvables
Topic 4: Grants
Topic 5: Capital Assets

Topic 6: Other Assets



Workshop Topics

Topic 7. Accounts Payable

Topic 8. Payroll Related Liabilities
Topic 9: Litigation

Topic 10: Other Liabilities

Topic 11: Fund Balance

Topic 12: Subsequent Events

Dv Oy v Dy Qv QO




TOPIC 1:

Master Reporting
Checklist

v Changes from Prior Year.
v Demonstration

Vv Questions of Interest and
Clarification




Master Reporting Checklist

Changes from prior years:

g Elimination of most of the multiple level
guestions.

qClarification of Actions Required.



Master Reporting Checklist

Due
July 135t
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=
1060000008 CASH DUE TOSFROM 149,717.98- 149, 717.95-
1000030008 CASH OW DEPOSIT-STO 152,528 .33 152,528 .33
B |+ Cash 2,810.35 2,810.35
1300810808 ACCTS RECEIY CURR
1300020008 ACCOUNTS RECEIVABLE - IDT
= | Accounts Receivable
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1801036008 INTAN RETS DEP-MA 5 597, 087.00 5,597 087.00
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1803036008  ACC DEP-INTAN ASST 1,191,972 .23- 1,191,972 23-
B e Fixed Assets 4,405 114 .77 4,405 114 .77
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TOPIC 2:
Cash and Investments

v Definition of Cash and
nvestments

v/ Requirements for Cash on
Hand

v Requirements for Cash on
Deposit

Vv Requirements for
nvestments

14



Cash and Investments

Definitions and Requirements

Cash on Hand

Cash on Deposit

Investments




Cash and Investments

Section 3.01

BW Report
ZFl_ZFMGL _CO3_QCASH_INVST CLPK

Due
July 315t
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TOPIC 3

Revenue and
Recelvables

v Taxes Recelvable
v Recelvables for Services
v Refunds Recelvables

17



Revenue and Recelvables

Taxes Recelvable

Section 3.02

Due
August 31
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Revenue and Recelvables

Miscellaneous Recelvable
L\

Section 3.04

BW Report
YYZFI ZGLP_0O01 Q034 RECV

Due
August 15
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Revenue and Recelvables

Refunds Recelvable

Section 3.05

BW Report
YYZFI _ZGLP_0O01 Q024 RECV

Due
August 31
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TOPIC 4:
Grants

Vv Accounting and Reporting
Guidance

v Grants
v Contributions
v Grants Disallowances

21



AANANA

Accounting and Reporting
Guidance

_evel for evaluation.
Recognition of a Receivable.
Recognition of a Deferred Revenue.

Reporting of Disallowances.

22



Grants

Section 3.03

BW Report
ZFl_ZGM_001 Q020

Due
September 20
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Contributions

Section 3.03

BW Report
YYZFI ZGLP_0O01 Q014 RECV

Due
September 20

24



Grants Disallowances
LN

Section 3.14

Due
July 315t
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TOPIC 5:
Capital Assets

Vv Questionnaire
\/ Reporting Errors

v Submitting Non-Live Agency
Form

v/ Leases

26



Capital Assets

Questionnaire

Section 3.08

BW Report
ZFl_ZFI AAC23 ASSET SHEET GEN

Due
September 28

27



Capital Assets

Reporting Errors

BW Report
ZFl_ZFI AAC23 ASSET SHEET GEN

28



Capital Assets

Non-Live Agency Form
D

Not to be used by Live Agencies.

29



Capital Assets

Operating Leases

Section 3.09

BW Report
YYZPU 030 OP_LEASE YE RPTG

Due
August 31

30



QUESTIONS
Any questions on the
Information covered to
this point.



Enjoy your lunch!

We will begin again at
1 PM.




TOPIC 6:
Other Assets

< €K

nventory
Prepaid Items

_0ans Recelvable

33



Other Assets

Inventory

Section 3.06

BW Report
Yearend Rptg - Inventory
ZFI_ ZFMGL _C03 QINVENTORY_CLPK

Due
August 15
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Other Assets

Prepaid Items

Section 3.07

Due
August 315

35



Other Assets

L oans Recelvable

Section 3.10

Due
July 315t
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TOPIC 7:
Accounts Payable

v ldentifying Payables

v Accounts Payable and Other
Accruals

Vv Interfund
Payables/Receivables

37



Accounts Payable

\ g

|dentifying Payables
Maintain a shared spreadsheet to document the invoices identified.

Physically segregate the paper invoices.

Use the drop down text “Prior Year Payable” to identify system transactions. Any
modifications to the Header text must appear AFTER this phrase.

Perform a discussion with Purchasing Officers to determine invoices not received as
of year-end.

Perform a discussion with Management to determine activity authorized for which
payment was not made.

Discuss with processors and managers for partial payments prior to year end for
which final payment is after year-end.

Contact vendors from whom invoices have not been received.

Examine recurring monthly charges to determine if twelve months of activity has
been identified.

Use historical data for estimates of homogeneous groups of transactions for which
payment is not expected prior to the submission of the reporting package.

Use other methods designed by management based on the specifics of the
operations and management of the agency.

38



Accounts Payable

Vendor Payables and Other Accruals

D

Section 3.12

BW Report
Yearend Rptg - Prior Year Payables
YYZFI_ZGLPOO1 Q004 PPAY

Due
September 14

39



Accounts Payable

Interfund Payables and Recelvables
o

Section 3.18

BW Report
Yearend Rptg - Inter-Agency Prior Year Payables
YYZFI_ZGLPOO1 Q014 PPAY

Due
September 10
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TOPIC 8:

Payroll Related
Liabilities

v Compensated Absences

v Other Payroll Related
reporting requirements

41



Payroll Related Liabilities

Compensated Absences
D

Section 3.17

ACP Report
Prepared Centrally by SCEIS
Distributed by Comptroller General’s CAFR Team

Due
July 315t
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Payroll Related Liabilities

Other Payroll Related Reporting
Requirements

D

Section 3.17

Due
July 315t
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TOPIC 9:
Litigation

v Need for complete and up to
date information.

v/ Relations between the forms
within the package.

Vv Need to coordinate with the
Lead Attorney.

44



Litigation

S

Section 3.13

BW Report
Yearend Rptg - Litigation Expense
YYZPU 030 CAFR_Q LFEE

Due
July 315t

45



TOPIC 10:
Other Liabilities

v Claims Liabilities

v Miscellaneous Loss
Liabilities

46



Other Liabilities

Claims Liabilities
LN

Section 3.15

Due
August 15

47



Other Liabilities

Miscellaneous Loss Liabilities
L\

Section 3.16

Due
August 15

48



TOPIC 11:
Fund Balance

v Submission of New Funds.

v/ Reporting of Fund Balance
Constraints.

49



Fund Balance

Definitions and Requirements

® Restricted
§ External Sources

§ Within the same Law unique
resource.

® Committed
® Assighed



Fund Balance

»

Section 3.20

Due
August 315

o1



TOPIC 12:
Subsequent Events

Vv Purpose of the checklist

Vv Questions of Interest and
Clarification

52



Subsequent Events

Purpose of the Checklist

Q A mechanism to

provide guidance to

agencies for needed communications after
the submission of the reporting packages

but before the pu

Q To provide a mec
to provide the co

blication of the CAFR.

nanism for the agencies
mmunications.

Q To gather needec
activity by agenci

Information to assess the
es between submission of

the reporting packages and the publication

of the CAFR.

53



Subsequent Events

D

Due
November 9

o4



QUESTIONS

If additional questions arise
while completing the
packages, please call or
email them to the CAFR
Team.

Please complete the
course evaluation to be
provided by SCEIS.
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