SWEIS Blackboard Quick Start

Welcome to Blackboard, the SCEIS learning management system.

You have received the log-in credentials for your m
new Blackboard account (or a credentials
reminder, if you already had an account).

Blackboard

Log in as follows:
Log-in address: http://sceis.blackboard.com

Have an account?

|Ynur—UserID—here

Forget “our Passward?

UserID: (type in the UserID you received) belo,

Password: password1l! (the word password, the sername:

numeral 1 and an exclamation point) Password: [\ .eees
On your “MySCEIS” home page, you'll find a list of

your courses.

e Wherever you see the My SCEIS tab, click it to return to your home page

screen.

e Click any course title to go to the course page, where you can see course

information and choose your class time.

¢ In the course page, click “Classes for [courselD]” to select a class.
0 You can manage your own training schedule. Sign up for the class

that best suits your schedule and your agency’s needs.
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e Inthe class list, click onyour =
preferred class time.
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e Click Sign up now!

Sugrrap wnd mithdrawal peised

0 You're now added to the
class roster. The Sign up
now! button becomes
Withdraw.

B e dhanuging

Cparating Busget with

e If you need to change to a
different class, use the
Withdraw button to release
your seat in this class. Then
sign up for your new class.

am by st

Tgrves weallable from %00 am om Tuesday the ¥ob af buby

07/25/2013 - 1:00-5:00 pn 07/25/2013 - 1:00-5:00

Thiz page displavs the Sign-up List. Depending on how it This page displays the Sign-up List, Depending on he
a Member list and a Reserve list. Students on the Reser 3 Member list and a Reserve list, Students on the Re
someone else withdraw, or be removed from the Memb someone else withdraw, or be removed from the fe
names of other people on the list may be visible or hide names of other people on the list may be visible or h

If the lst is open for additions at present, there will be If the list is open for additions at present, there will

i Use this page to sign up for this activity/group You are already sizned up to this list

e Click on any of the course title links to return to the course page:
E‘IU‘\VHIU

PBF 200 - {(Managing Operating Budget with PBF for Agency Lksers {Instructor-led)) e PBF200 Aanaging Operating Budget with PEE for Azency Users (Instructor-led) / Classes for PEF200

#PBF200 (Managing
Operating Budget
with PBF for Agency
Users (Instructor-

led))

Getting Started

Sign-up and withdrawal peried

please send an email request to training. sceis@sceis. sc.gov, specifying the course and dates you're asking about.
Course Tools

B Sign-up and withdrawal for all PBF classes close three business days before the class begins. To change your class selection after a sign-
B Special Parking Instructions

My Course Students attending SCEIS Training in the Wade Hampton Building must parkin the Park Street Parking Garsge to receive free parking from SCEIS

Garage is located at 1007 Park Street, Columbia, 5C 29201 [City of Columbia Parking Services. Phone: 803-545-4015],

%pamo Managing
nter the garage from Park Street or Pendleton Street.

ihen entering the garage, you must pull 3 ticket. (Push the green button on the ticket-spitter.)

Park anywhere except reserved areas. Do not park in reserved areas,

-- Request 3 walidated SCEIS parking pass in the classroom. As you leave the parking garage, put the SCEIS parking pass on vour left side deshbos
- You must exit through the sttendant lane on the Park Street side. If you are leaving for the day, hand in the pass. If not, let the attendant k
returning.

- If no clerk i at the attendant lane, please push the help button on the yellow call box to have someone raise the gate for vou.

Operating Budget with
PEF for Agency Users
(Instructor-led)

My Grades
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§@,E|5 Blackboard Quick Start
Anatomy of a Course page

(See next page for descriptions.)
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FBF 200 - iMyaging Opemt ng Budget with PBF for Age noy Izer (inctructorled )i

* PBF200 (Managing »
Operating Budget
with PBF for Agency
Users (Instructor-
led)) Chek"Clazzes for PBFXN to sae cbizz detnk, ard w agnupforthe cbzz you prefer

apaﬂm Msreg ng Opemting Budget with PBF for Agency Dze ez ilnctiuctorled)

4 PBF200 Managing Operating Budget with PBF for Agency Users (Instructor-led)

Classes for PEF200 1]

Getting started K you reed 10 che rge yourcbzz zelecton you may WITHDRAW from yourongrelebz:, then$ I U forthe rew cbz

Course Tools

Course Description 2
My Courze [Dumgon: 4.0 howrz, CEVz: 0 4]
&PBFIOD Managing Th: couize prezentz dperating Budget form structures types ly wadinstate agemes other the nthe State Budget llaaon

Operating Budget with Pamap wllbscome famba rathhey masterdin slement, the 1 BF toobet and ludget form stcties. lamap e wil ke mto we the form: for Baze
PBF for Agency Users Budget Dembpmert, Deagaontaclages, ard Mid-Vear FTECHh rges. They wllako kamto mamwge the Stege Approwe L procezz, snd towee O peiating Budgst
{Instructor-led) FRpoft

My Grades 7 Course prerequisites 3
Pie-imquate for PBFXIh: cithe of the folbwng
My Instructor-led © PEF1Z0 PBF Portal Navigation and Reports

Sign-ups

(select Course for © PBF1Z0i PBF Portal Nawigation and Reports {Instructor-led)
pirections)

% 0712512013 - 1:00-5:00 » Participant Guide - PBF200 Managing Operating Budget with PBF for Agency Users 4
pm - Wade Hampton

The Participant cuide is currently in development. Enrolled participanss will be notified when it is available.
(601-8) - PBFZ200-03

Peaze pare a copy of the larta e Gude and bangit wathyouto cbz:
Courze irectore/ Dotk
To wew the matenakinBbchboard, CLECK onthe filkreme

Todowrkad to yourouncom pter, RIGHT-CLICK the filereme, and select Save Target A2
Additional Resources 5

Aruched Al [JWLMd-Year FTEChurge doc ( 1.033 MB)

To aewthe matenakinBhchboard, CLICK onthe filers me.

To dowrkad to your owncom pueer, RIGHT<CLEY the filereme, and zelect Save Target Az

Course Evaluation 6
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SGEIS Blackboard Quick Start

On the course page, you'll find other information, including:

1.

Classes for [CourselD] — All classes scheduled for this course. Use
this link to select your preferred class schedule.

. A description of the course — An overview of the points to be

discussed, and an estimate of the course duration.
Any pre-requisite courses or required preparation for your class.

The Participant Guide — This is the presentation that will be used in
class. Please print a copy and bring it with you to class. It's a PDF
which you may print as one-slide-per-page or multiple slides per
page, as you prefer.

(Optional) Any additional resource materials — These may be Quick
Reference Cards (QRCs), work instructions or other materials.

A link to the online course evaluation — Please give us your
feedback on the course and on your classroom experience.

. Your Grade Report for this course — Reports your course completion.

o Your Grade Report does not appear immediately. If it does not
show within a week after your class, please contact SCEIS
Training (training.sceis@sceis.sc.gov) for assistance.

Your class schedule for this course — The date, time and location of
the class for which you signed up.

o NOTE: Class schedule information does not appear
immediately. If it does not show by the next business day after
you pick a class, please contact SCEIS Training
(training.sceis@sceis.sc.gov) for assistance.
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