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R&cR SCEIS Updates SGEIS

@ August: Introduced ldentity Management self-service
password reset software allowing all SCEIS users to reset
passwords without calling the Service Desk.

@ September 1. Enhanced MySCEmployee MSS and ESS
time and leave screens.

@ September 2. Successful implementation of HR/Payroll
functionality in SCDOT.

@ September 12: Implemented changes to Travel Request
screens eliminating the Estimated Cost requirement.

@ September 16: Announced new SCEIS Interface (IF407)
that allows agencies to update asset master data in batches.
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R&GR Purpose SEIS

@ Transition from Deployment to Support

@Implement a standardized process to
manage requests for SCEIS
enhancements/changes

@Ensure stakeholders are identified, involved
and share ownership throughout the life cycle
of a change

@Ensure that proper analysis, review, and
discussion occur for all changes



R&GR Purpose SEIS

@Ensure that decisions are consistent with
South Carolina’s business and strategic
direction

@Ensure that change events are properly
documented and communicated



g&cR What is a “Change?” SGEIS

@An enhancement to the SCEIS system to
benefit all stakeholders

@A change in a South Carolina business
process or policy

@A repair to a component of the SCEIS
system that is broken or malfunctioning

@Routine software maintenance provided by
the software vendor



R&cR Change Advisory Board SWEIS

The Change Advisory Board is a representative
group from the user community charged with
providing governance for system enhancements and

changes.

Board Participants will be drawn from a cross-section
of users and structured to perform efficiently.

@ Evaluates requests
@ Approves or rejects requests
@ Prioritizes approved reguests



R&CR Mission & Goal SEIS

@ The mission of the Board Is to ensure that
decisions are made in the best interest of
the state of SC, considering benefits, costs
and risks of requested enhancements

@The goal of the Board Is to maximize the
overall business value of SCEIS while
maintaining controls and reliability of system
functions



gecp Next Steps SQEIS

@Ildentify and request participation from
representative membership for the Advisory
Board

@Kick-off meeting for the Board to develop
and approve the governing body charter
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B?CB Next Steps SCEB

@Publish the Enhancement Request Form on
the SCEIS website.

@Set Implementation date for the new
process to begin.
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=z IMPROVED COMMUNICATIONS
BREB pian SEES

@ Goal

—To significantly decrease the volume of
emails agencies receive from SCEIS,
while ensuring important news and
iInformation about the system is made
available to the user community.
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=z IMPROVED COMMUNICATIONS
BREB pian SEES

@Weekly Email consolidation begins on
Monday, October 3, 2011

@One weekly emall will be sent to agencies
contacts containing important information
along with a link to these messages on the
SCEIS website

@SCEIS Alerts which will continue to be
processed and disseminated as necessary.
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BTCB Payroll Processing Workshops S@EIS

@ Dates:

— Thursday, October 6
— Monday, October 17

— Tuesday, October 18

e Morning session begins at 9:00 a.m.
e Afternoon session begins at 1:30 p.m.

@Training Location:

— Employment & Workforce Department - C. Lem Harper
Building (Auditorium)

@ Additional Detalls:

— Morning sessions target All Finance and Human Resources Directors.
This session may be of interest to Payroll Administrators, as well.

— Afternoon sessions target All Finance Directors.
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w Payroll Processing Workshop
BTCB. Highlights SR

@ Pre-payroll and post-payroll Auditing Process.

@ Guidelines as to which reports to run before and
after payroll ( on blue days and red days in the
CG’s Office Payroll calendar).

@ Instruction on the following reports:

— Position Funding

— Grants Validity

— Wage Type reporter

— Labor Distribution Simulation
— Labor Distribution Production
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Payroll Processing Workshops

BTCB Highlights SUES

@ Tips and tricks for running the reports to get
meaningful outputs like background jobs, etc.

@ Integration Points between Finance and Human
Resources

@ Basic Understanding of Payroll Postings
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ver-n 1Welve-Month Vacancy Deletions
3HCR y SEIS
e PO COSS

@Proviso 80A.7 of FY 2011-12 Appropriation
Act authorizes deletion of FTE positions that
have been vacant more than 12 months (13

months or greater)

Deletion Timeline:

@ Last week September — Vacancy report run by
State Budget Division/Division of Human Resources
@ Agency allowed to retain:

— 5% vacancy factor based on total authorized positions
— or minimum of 10 positions
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ver-n 1Welve-Month Vacancy Deletions
3HCR y SEIS
e PO COSS

Deletion Timeline (Cont’d):

@ 15t week October — Budget Analyst will provide
agency with copy of report
@ Friday, October 14 — Exemption requests with
documentation to State Budget Division
@ Personnel actions that may be considered for
exemption:
— Actively interviewing for position
— Extended offer letter

@ Thursday, November 3 — Recommendations
brought to Budget and Control Board
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B¥eR Top Tickets SGEIS
Team Issue Resolution
A manager needed to Go into the Universal Worklist and
Human approve working time for an  select the Approval of Working Time

Resources /
Payroll

Indirect report whose
supervisor’s position was
vacant, but was unsure how
to do this in MySCEmployee
Manager Self Service.

task. This will pull up a list of
subordinate employees who do not
report directly to the manager. Select
the appropriate employee from the
list and approve working time as
normal.

Human
Resources /
Payroll

A user deleted a leave
request that had already
been approved and posted in
the system, but did not see
the leave time credited back
in the quota balance
immediately.

When an approved and posted leave
request is deleted, it takes 24 hours
for the leave time to process and
post back to the employee’s quota
balance. So, the user should wait 24
hours, then check quota balances
again to ensure posting.



B¥eR Top Tickets SGEIS
Team Issue Resolution
A temporary employee This occurred because the Time
Human entered working hours and Management Status stored on

Resources / the manager approved them,
but no pay was generated for

Payroll —
Time the employee. What
Management happened?

Infotype 7 was incorrect. To detect
incorrect data on Infotype 7, run the
PT_ERLOO-Time Evaluation
Exception Report, as shown in the
following slides.

You can also view detailed training
documentation that walks you
through the process on the SCEIS
uPerform site, uperform.sc.gov,
under the HR/Payroll > Time and
Leave Management section.
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-~z TOp Tickets — PT_ERLOO Time

1. Start the transaction using the menu path or transaction code. In the
screen below, double-click PT_ERLOO — Time Evaluation Messages to
access the screen shown on the next slide.

"y
@ 10 £e0 Dnk S000 0D o8
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i TOp Tickets — PT_ERLOO Time

BTCB Report SUES

2. Click the “Up to today” radio
button, circled in red below, then 3.

_ _ Double-click to select your
the “Get Variant” button, boxed in

black below.

variant. Always use the
TIME_EVAL_ERR variant

=
Program Edit Goto Systemi Help .
@ 18 ©6e BWR “uos OE 08 for this report.
Time Evaluation Messages Display
III:'AEIAF': Wariant Directory of Program RPTERLOO
 Furtherselections | & Searchhelps | % Sororder
B E ] E =)
O Toaav O Cument month 2 Current year )
O F i e Wariant catalog for program RFTERLOD
B T Yariant name IShnrt descriptian
__ Parson selection period To. | TIME_EVAL_ERR | Time Evaluation error
Pawoll period " " .
TIME_EVAL_EXF |Time evaluation Exception repo
[Gelection
Personnel Nurber =
Employment status | =
Company Code | | =
Payroll area E
Pers.arealsubarealcosicente | &
Employes group/subgroup | &
Emor aftributes -
Category of Message Tyne to =
Number of Message Type to o
Massage type to = # x
List Indicator | (0] =]
User e to o
PDC message number to o
Hislorical record flag 1o >
Time 000060 o 09.08.60 =
Layouts




wame TOP Tickets — PT_ERLOO Time SGEIS

B#CB Report

H Erogram Edit Goto  Gystem  Help - )
4. Click the Execute = e e S oF

button . e Eval_uation Messages Display
° At thls pOInt1 you [ Fumnersclectons [ &  Seawnneip® || somorder
Can Save the report '%ﬁuw 2 Current manth O Current year

in an Excel file or o S

Data Selection Period [ [@ 1o

simply run the _ Person seecton perod | S ow
report. It will like the

[Selection

screen shot shown =
Emplayment status o
h I 1 d Company Code =
on the next slide. i S
Pers. areaisubareaicost cente
Employee grouplsubgroup E
| Eror ffributes
Category of Message Type fo e
Number of Massage Type { to &
Message type | to
List indlcator | 1o
Uizar lex _ to &
PDC message number to &
Historical record flag to o
Time 800088 o |00.68:00 =

Lavouls {TINE_EXCEP Time evaluation exceptions
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Top Tickets — PT_ERLOO Time
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~wze Payroll: Federal Grants

B#CB

_ SWEIS
o2 Reminders

@ Look at all grants currently being used for salaries.

@ If any changes are needed, funding employees’ positions must be
changed to reflect a new grant that will be valid for posting on October 14.

@ Changes can be made individually or by data load spreadsheet. The
data load spreadsheet template is on the SCEIS website
(Wwww.Sceis.sc.gov):

— Direct link:
http://sceis.sc.gov/documents/HR 1T1018 VACANT POSITION CO
ST DISTRIBUTION TEMPLATE . .xlIs

— Navigation: Point your mouse to HR & Payroll in the left-hand
navigation bar, select Publications from the menu that appears. When
you reach the Publications page, select
HR_1T1018 Vacant POSITION _COST_DISTRIBUTION TEMPLATE
XlIs, from the Data Load Templates list.

@ The effective date should be 09/17/2011 for the October 14 payroll. .,


http://sceis.sc.gov/documents/HR_IT1018_VACANT_POSITION_COST_DISTRIBUTION_TEMPLATE.xls�
http://sceis.sc.gov/documents/HR_IT1018_VACANT_POSITION_COST_DISTRIBUTION_TEMPLATE.xls�

B¥eR Top Tickets SGEIS
Team Issue Resolution
Materials The remit-to address or Each unique vendor record receives

Management ordering address is different
from the vendor number
entered on the PO.

a separate vendor number. Alternate
vendor numbers can be added to the
PO on the Partners Tab at the
Header Level. Alternate vendor
numbers may be entered for payment
(Pl — Invoicing Party) or for ordering
(OA — Ordering Address). The Tax ID
Number for the Invoicing Party must
match the Tax ID Number for the

PO Vendor unless the Comptroller
General’s Office has established a
partnership at the vendor master
level.

31



related to POs, and there
have sometimes been
errors with vendor
Invoices.

B¥eR Top Tickets SGEIS
Team Issue Resolution

Materials Vendors have had some  After consulting with SCEIS User
Management questions regarding taxes Group, the SCEIS Materials

Management Team has modified the
section following the “Authorized
Signature” to provide the following
statement that will print on all POs
beginning Monday, Oct. 3:

All Sales to the State of South
Carolina (SC) are subject to the SC
sales and use tax laws, unless such
sales are otherwise exempt. The
Contractor/Vendor will collect such
tax as required.

Agencies will receive email
notification of this enhancement later
today 32




B¥eR Top Tickets SGEIS
Team Issue Resolution
Materials Agencies sometimes had Beginning Monday, Oct. 3, when the

Management issues with POs being
created against contracts,
exceeding the target value of
the contract.

cumulative dollar value of POs issued
against a contract exceeds the target
value of the contract, the buyer will
receive a hard stop error message
and will not be able to complete any
additional POs. At this point, based
on procurement law, either a new
contract will need to be solicited and
awarded, or the target value of the
current contract will need to be
increased before any further POs can
be completed.

Agencies will receive email
notification of this enhancement later
today. 33




B¥eR Top Tickets SGEIS
Team Issue Resolution

Finance — Users need to reverse IDTs  Complete the F-32 Transaction —
Accounts and other AR documents in  Customer Clearing and “Write-Off”
Receivable  the system, but were unsure Process as shown in the following

how to proceed. They also
need assistance clearing
customer accounts.

slides.

Documentation of this process is also
available on the SCEIS Website via
the left-hand navigation bar. Just
point to the Finance button, then
select “Publications” from the menu
that appears. Instructions for Using
the F-32 Customer Clearing and
Write-Off Process are available on
the Finance > Publications page,
under the “Accounts Receivable”
heading.
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Top Tickets — F-32 Clearing

SCEIS
_B?CB Process, Scenario 1 Intro >

Agency accounts receivable staff should use the F-32
transaction to clear customers when:

Scenario 1:

A partial payment has been made against a
customer and the customer has a balance that
shows as open due to the receipt of the partial
payment.

35



~wzze TOP Tickets — F-32 Clearing
B¥CB  process, Scenario 1 Cont'd

SEIS

Scenario 1:

@ AR billings, AR credit memos, and/or partial payments are posted
against a customer, leaving a residual balance on the customer. Follow

these steps to clear this balance:

1. Execute FBL5N (shows a balance of $5.00):

Lt Es ok - Exegn E

b L Selrdy  Bytm  plew i
& A Soe DMK DDhOLH BE D8

mizw

Customer Line tem Display

..... r

(o] T 7 0 ) P L [ o]

[En e 1 20811
Company Lo B
Hamw TeomAS J EEAVEMEY ATEY
Eity [HARLES T O
| e gt Beimantng| Trp [box Bate [§00|  mwt tn Tes b [ Lourr | Eleng dot [fent
.:r FREUVISSAN) DR (ERINEE (E ™ 00 |uso Daily wwathar obs -Clieate
(] '| HOZIHT DT |E32ErHN] | S OO0 - | USD
| T 5 o8 [usp
Lt sl
pany |
Him
Ly

s et Ijm[m]m.m_lijp_v L in m,w.:umr. wlrmg o

5.00 |usb

Tort

[-FL LI e

3 l-:.a-.lnu]l:uﬁ_unu:qnga. rel
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wame TOP Tickets — F-32 Clearing
BTCB Process, Scenario 1 Cont’d

SEIS

2. Select the Document Number under “Additional Selections”:

= [ & =
Docurnent  Edit Goto Settings  System Help

@ 2 d8C@@ DHREIEDO8(HE @b

Clear Customer: Header Data

Process open items

Account 4006012 Clearing Date 03/24/2011| Period 9
Company Code SCE1

Open ltem Selection
Special GiL Ind Narmal Ol

Additional Selections
O Mone

O Amount

O Assignment
OReference

DPostmg Date

O Dunning Area

O Payment order
Q Collective invoice
O Document Type
O Business Area
Q athers

I [ Eca @) w20y HE| sceisecaans [ iNs |

Iz
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<z Top Tickets — F-32 Clearing

B¥CB Process, Scenario 1 Cont’d SIOER

3. Enter Documents to Offset:

= [ =
Document  Edit Goto  Seftings  System Help

@ /a8 C@q CHE SDLS BE @m

Clear Customer Enter selectign criteria
| Other selection || Other account 1

Parameters entered

Company Code W‘

Account 4006012

Account Type ﬂ

Special GIL ind. [ ] [7] Standard Ols

Dacument Mumber

From To String Initial walue

2100029217 O O

2000115593 O O
O O
O O
O O
O O
O O
O O
O O
O O
O O
O O
O O
O O
O O
O O
O O

I [ Ece @ oz B sceisecoaps (M5 | | 7




wame TOP Tickets — F-32 Clearing

.B?CB Process, Scenario 1 Cont’d SEER

4. Click on the Process Open Items button (circled in the screen
shot on the previous slide) to access the screen below:

=

=
Document  Edit Goto  Seftings  Environment  Systerm Help
& I Cee SHE DDoo | BE @o
Clear Customer Process open items
| ][] Distribute dit. || charge oftaift. || 2 Editing options |[ @ cash Disc. Due |
 AFETET ParialPmt | Resitems | Withhldg tax
Account items 4006012 THOMAS J KEAVEMEY ATTY 4‘
Assignme...lDocument |D..|P..|Posting DatelDocument | USD Gross |Cash discnt |Cash... |
* 2100029217 DZ 15 B3/24/2011 0372472011 70.00- | IZ‘
@ 20008115593 DR ©1 ©8/04/2010 B8/04/2010 75,00 @
[]
[]
D] [ |[d[r]
EEEE IH amo..| [# oross<=_| #& cumency| [ 1 ttems | § ttems | [ 1 Disc. [ § Disc.
Editing status
Mumber of iterms 2 Amaount entered 6.aa
Display fram item 1 Assigned 500
Reason code Difference postings
Display in clearing currency Mot assigned 5.008-
[ 2 fterns were selected b [ Eca () 20y B | sceisecyaps [ns | |7 39




e TOP Tickets — F-32 Clearing

__B?C.B Process, Scenario 1 Cont’d SES

5. Click on the “Residuals” Tab and enter the Residual Amount:

= L]
Document  Edit Goto  Settings  Environment  Systerm Help
& B dH e EREDDOO HE @ o
Clear Customer Create residual items
| 2|[27]| Distribute dift || charge o dift. |[ 7 Editing aptions |
Standard .I Partial Prmt_4 Withhldg tax
Account iterms 4006012 THOMAS J KEAVEMEY ATTY 4‘
Assionme.. | Document...|D..|P..|Posting Date Document...lNetamount Residual items |R |
* 2108029217 DZ 15 ©3/24/2011 B3/24/2011 TO.EE- IZ‘
* 2008115593 DR 01 ©8/04/2010 Da/04/2010 ThH.BO §5.BB @
[+]
[]
D] [ |[«][*]
|E.I'§| ||HI|H Amo...l | Gross<>...||ﬁ;ﬁ0urrency| | ] ltems | i tems | | ] Disc. || i Disc.
Editing status
MNumber of items 2 Amount entered 0. o0
Display from iterm 1 Assigned 0. o0
Reason code Difference postings
Currency ush
Display in clearing currency Mot assigned o.on
b [ Eca w20y Bl sceisecqaps [N [ [ 7
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w- Top Tickets — F-32 Clearing
_B?CB Process, Scenario 1 Cont’d

SEIS

6. Click on “Save” and double-click on the line item as shown below

to enter reason for clearing (shown in the screen shot on the next

slide):

=
Dotumard  gaf  Goin  Rahigs  Semingt  Eegiahniacd  Egslem  Halp

@ zligcae il Soon A R

z.m:-:@

Clear Customer Display Overview
iﬂT” Supplament |!E_!E_D-5nlw¢ur|enn || Taes ||oh Resat |

Ciocirnen Dhade B3I 24F2E11 Tipé AR CL":‘IIDIHII:I.IGH LI
P v Dl i Perod
Docurnie | Husmbor | INTERNAL Flssos il

o]

Forardie
||||||||||||||

S AR (P ie- IJJ

JJJJJJJJJJJJJJJ

(=] alvrml [ =] [ =]

e Jousafmccount  [Dewo paw eocd — amewnl]  TuxAmountfTx |
104 IR0 AD0BGIZ[THOMAS THEAVERET ATTY | 500 [T
AT (PR 4006012 i mm.lpm ECo 506 .00

Ciftsr fims .0 | malace 020 Us

e o s

eatyy | [axount BOL 6 TType e 01 L0

- | Eca o mam BT sonen

casnd | NS |
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~ Top Tickets — F-32 Clearing
B¥CB Process, Scenario 1 Cont’d

SEIS

7. Enter the reason for clearing in the “Text” area as shown below:

=
Document

@

Edit Goto Extras Settings  Environment

A H (¢G5 EE S 008 | FEE @D

Systerm Help

Ty

Clear Customer Correct Customer item

| Supplement ||E> Maore data ||%2) Reset |

Customer 4006612 THOMAS J KEAVENEY ATTY Gil Acc  |[1300E810660
Comparny Code |SCO1 445 FOLLY ROAD
State of South Carolina CHARLESTOM

Item 1 f Other receivables f 04

Amournt 5.00 LsD

Calculate tax

Contract ! Flow Type

Bus. Area P24n

FPayt Terms et Daysipercent o.ogeE |4 !
Bline Date pa/o4/2010 Disc. amount  |0.00

Disc. base 5.00

Fmnt Block FPmt Method Pmt meth.supl.
Assignment *

Text CREATE RESIDUAL DOC_20004

MNext line itermn

Pstkly Account SGL Ind TType Mew co.code

b [ Eca w20y Bl sceisecqaps [N [ [ 7
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w0 TOpP Tickets — F-32 Clearing
_B?CB Process, Scenario 1 Cont’d

SEIS

8. Save the document and view the Document Number at the bottom

of the screen (circled in the screen shot below):

Documant Edn CQoip Gelings  Sy#em Help

& Slia coe Dap neon BE on

umuw—

Clear Customer: Header Data

| =] hearmmnl 04

Caollesive imvale

v | ECO (N 020 21| sesinsey

ans | ING
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STATE INFOIMAT | o

IREMNOLOGY

B¥CB

Top Tickets — F-32 Clearing
Process, Scenario 1 Cont’d

SEIS

9. View FBL5N with new Residual Document:

= [=]
List Edit Goto Extras Environment Settings  Systern  Help
& aldH @@ CRE SHDhoa0 BE @
Customer Line Item Display
DO EEE R[S seiocions ][5 oiepe ceee
[]
Custamer 4805612 []
Company Code S0
Wame THOMAS J KEAWEMEY ATTY
City CHARLESTON
5t| Assignment DocumentMo|Typ|Doc. Date |5 DD Amt in Toc.cur.|LCurr|Clrng doc. |Text
0 @ 1100268017 | AB |03/24/2011 5.00 |USD CREATE RESIDUAL DOC_2B0B0XXX
R ] 5.00 |USD
** Account 4006012 5.00 |USD
Customer *
Company Code *
Wame *
City *
5t| Assignment ‘DocumentNo‘Typ‘Doc. Date ‘S‘DD Amt in Toc.cur.|LCurr|Clrng doc. |Text
rEE 5.00 |USD
[+]
[~]
[ 1 ftens displaved b [Eca ooz B sceisecuaps [ns [ [/
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<z Top Tickets — F-32 Clearing

B¥CB process. Scenario 2 Intro

SEIS

Scenario 2:

@ Follow these steps when credit memos have been applied to a
customer and the agency wants to offset the credit memo against an

existing AR, either resulting in a -0- balance or a remaining balance, less

the credit:

1. Executg FBL5N (shows a balance of -0-):

Eazw

A8 1 Tac cer
.00

sl

QeSngy Hyplem  jsaig
(] TeH U8 DMk ohan O DR
Customer Line ltem Display
([« o 0o e ¥ i) o)l R | O e [T e o
ADEZETH
e ]
BESESEEEE CORSUMITY HEALTH [ ]
sPaR TAMER
| e L e e e o
1 e 53 T 5 b ][5 oeie| (D 1,35 30-jush |
1 @ aoaodTean FEaEaTI0N 8BS . o £1, 3%, 36- | ush
L] W | ZEtaTEIEE HEgeaei 17T |el ZieEE | 21,37 J9- | bl
1 | 2oreanm HiomaiTe (s (wvesiaeel |0 Ti, ¥ 30 | kb
W {RCIR42E0E | ZOEGDTEIGE (BR [ETI06/ 2908 |} E5,465.20 |UsD |
& | o0 |usp :
simee i
Canit il
(g 3
Lt
o
o2 unegrmest e L e n Lo | g e | Tae

s [Eca iy me Hi| matevs ps [hE] - |
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sz Top Tickets — F-32 Clearing
B¥CB Process, Scenario 2 Cont’d

SEIS

2. Execute F-32 and enter the customer number:

ocument  Edit  Goto

GlU@

Settings  Systern  Help

=

JH e SHE aTDo0n BEE @

s

pmer: Header Data

Frocess open items

Account 4DB2B2B| Iearing Date 04/06/2011 Period 10
Company Code Scat

Open ltemn Selection

Special GIL Ind [w] Marmal ol

Additional Selections
@ MNone

O Amount

O Assignment

O Reference

O Document Mumber
O Posting Date

O Dunning Area

O Payment arder

O Collective invoice
O Document Type
O Business Area

O Others

[ Eca o 20y B sceisecqaps | NS |

Z
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-z Top Tickets — F-32 Clearing
B*CB Process, Scenario 2 Cont’d

3. Click on the “Process Open Items” button (circled in the screen

shot above) to view the screen below:

Document  Edit - Qoo Gemnos  Emfrenmant Erg_n_nm Help
@ - 10 c@e JNL Dnon O @E
Clear Customer Process open items
@E| nummnul” Chings oF am H;:?‘ Editing apsians “ @ Cash Dige uou
-/ |
Asgignme. |Decument _ [P |Posting Dals{Documant ED Groes |
Z0o0arEd.. 00006526 OF 15 01 /2202010 01 12202010 21,371 _30- | a|
000078 H 08067363 0 A5 :|]1 FETEE R 2T E 1,371 . 30- L
20000787 MIOBBEANTT DT 15 BEED IR BRIaT 28R 20,370 .30
.}M‘I}ﬂmj_ 2DABBAATE BT 15 BRSASFIA1E I'EA'E!.J.'!EH! 21.an n.
FCIE4ZA01 2000076300 DR (1] 10731 1 2009 OF {06/ 2009 5, £05. 20 | 1M
=
o[o e = = = = Ban |
Hﬂ Mﬂml (18 Grosz B Cumrency] | § Mems [ teens | | g Disc ] § Dise |
sy st
Humbser of fems B Ampunt wniered @60
Dispuaynom dem |1 Ansigro 6.0
| Reason code Difference postings
i
| Desplay in clearing cumency Het assigned 0.o0
&4 5 nems were selecied b | eco pymam kY | scoisocgaps | i
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~  Top Tickets — F-32 Clearing
_B?CB Process, Scenario 2 Cont’d

4. Click on “Save” and view the document number at the bottom of
the screen (circled in the screen shot below) When you run FBL5N
agaln you will no longer see those documents as open.:

=l A0
l;_ umared  Eol Gotn  Samnga

G i Ju;l bﬁﬂ S Emn oD DE o
Clear Customer; Header Data

SEIS

| Process open iems |

Arceant | [S3earing Dt 04/08/2011] Peeing 10
Company Code |56

O e Selathan
Snacial GiL ind & taarrnal o

Addibanal Baluctions
1 Mare

L Amaund

O Aagignment

O Rafarance

£ Do urmaed Mumbas

S olled v involcu
) Dacumerd Type
1 Business Aren
) Cinaen

v | Eca (i) o2ty B seetsncnapt (NG | | %

48



Top Tickets — F-32 Clearing

_B?CB Process, Scenario 3 Intro

SEIS

Scenario

3:

@ The customer was billed for $20.00, payment was made for $15.00 and
a credit was issued for $3.00. In this case, the customer was billed
incorrectly, therefore leaving a balance of $2.00. In order to correct this,
use the F-32 Transaction and complete the following steps:

1. Execute FBL5N (shows a balance of 2.00):

1 erne dplived

DEEE’_
e’a g a@u r.mnu o0os ON Dk
Customer Ling |[ m |:||ﬁ-p|ﬂ]l’
W M I eiE A e e D
Lentomar dn0sEE3 =
Company £Cat
Hane THDm 4 VinLY
Lty CHARLEGTOM
[' Bt | Ayt gresnt : m|m|u poce |5 b0] e 1w vccour | Lcure | Coree doe [Tt
O a 20051 2490018 [0 & man |mo | |
1 = sinsazeziefie [oarzarzany| |ad 5.60: |
r_i o £ .,-_._1_.|||,_ o A 1,00-|usb |
] | || L] . |- |
+* hcroont 2.00 |wsp |
T ™ - T
[ oy [re— Im|m|m mlllu [rRn Iu-nr.:ll.h-rl[l:lnq x| Tat
l L] 280 |emb J |
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~  Top Tickets — F-32 Clearing
BTCB Process, Scenario 3 Cont'd

SEIS

2. Execute F-32, enter the customer number, and select “Document

Numbers” under “Additional Selections”:

=
Document  Edit Goto  Settings Systern Help

2 dH (CEQIEHE D008 EE @

9

Ty

Clear Customer: Header Data

Accourn t 4006812 Clearing Date 03/25/2011| Period 9
Company Code s5cE

Qpen ltem Selection

Special GiL Ind [v] Marmal 0l

Additional Selections

O MNone

O Amount

O Assignment

O Refarence

{® Documen t Murnber
() Pasting Date

) Dunning Area

O Payment arder
O Collective invoice
O Dacumen t Type
O Business Area
O Others

I | Eca (8 (020) 2| sceisecqaps [INs [ [/ 50




<z Top Tickets — F-32 Clearing

B¥CB Process, Scenario 3 Cont’d SIS

3. Enter the Document numbers to be cleared:

= ] = =
Document  Edit Goto Seftings  System Help

& | DA BIC@Ee SHE STas HEE @
Clear Customer Enter selection criteria

| Other selection || Other account || Process open items |

Parameters entered
Company Code sco

Accaunt 4006012

Account Type

]
Special GiL ind. [#] Standard Ols

Daocument Number

From To String Initial walue
2008124949
2160029218
2200085121

Ooooooooooooooooog

]
O
O
]
]
]
]
0
]
]
]
]
O
]
]
]
]

D[ Eca ey 20y M| sceisecoaps [INs | | 7




weze TOp Tickets — F-32 Clearing
_B"CB. Process, Scenario 3 Cont’d SUES

4. Select the Residual tab and click on the “Charge off diff.” button

(circled in the screen shot below). The system automatically
calculates balance.:

=
Qocumen b Edit guin  Gadings  Envwonment Sysiem  He Heip

L.quw
R L] JH E@ﬁ -_'IHJE [DBLHD | EE DE

21I:I[II}2! 13 l,'lZ 15 EI:IJZEJ:EIMI ﬂ:l-n'EUEIZIH 15, 80
2200085121 D6 11 B325/ 2611 Q32502011 d.80-
JLadle || KX
ii-l.ﬂ_ _EIEH- "ﬂ- E. ﬂﬂﬁ};-i [E% riene EHI'_'urmnl:lfl o | I'Iurnv:“I [ nnmc-l T [uee I u i |
Mumber of ibeme 3 Ampunientered | 0B
[t pbany Sy e 1 Anmigned (W]
Hias a DiMarancs postngs
Cunency usD

Cutmpbay in chenring cLumeney Mot asnagned 0.6

: & T EC G (020 1| scetsecasps [INS | . | 52




we Top Tickets — F-32 Clearing
.B?CB Process, Scenario 3 Cont’d SUES

5. Enter “40,” for debit, as the posting key, and enter the appropriate

General Ledger Account from the original billing document:
=5 Ew

Document  Edit Goto  Extras  Settings  Enwvironment  Systern Help

& B dEH SR EREED 08 HEE @

Clear Customer Display Overview

| Frocess open items || Choose apen items ||§§ Display Currency || Acct model || Taxes |

Dacument Date B3/25¢/2011 Type AB Company Code 5001
Posting Date 03/25/2011 FPeriad q

Docurnent Mumber | INTERNAL Fiscal Year  |2011

Reference Cross-CoCono.

Doc.Header Text Trading part.BA

EIER E N EEE R EE = ER FE ER R )

ItmEPK|...|EIusA|Account |Descripti0n |CDCE‘ Amount| TaxAmount|Tx|
Other ltems o.ea Balance o.60 | Ush
Other Line ltems
Pstky |40 Account [4280020000] [E5Lind | | TType Mew co.code

I | ECca 8y 020y B[ sceisecqaps [ NS | |7 53




wame TOP Tickets — F-32 Clearing

_B?CB.. Process, Scenario 3 Cont’d SEER

6. Click on the “Process Open Items” button (circled in the screen
shot below) and enter the amount:

= L1 = =
Document  Edit Goto  Extras  Settings  Enwironment  Systern Help

& AU (e DHE DL ER@m
Clear Customer Add G/L accguatitem

| Choose open item hore data || Acct madel |

GIL Account 4230020000 | FEDERAL OPERATING GRANTS-RESTRICTED
Company Code SCO1| State of South Caraling

Itern 1 f Credit entry f 50
Amount 2. o0 UsD
[ Calculate tax
[Jwwin cash disc.
Cost Center Order
WBES Element Frofit. Segment
Real Estate Obj
Sales Order
Asset
Assignment Asstretirement O
Mext Line ltem
Pstkly Account SGL Ind TType Mew co.code

b [ Eca () (020) B sceisecqaps (NS | [ 7 54




Top Tickets — F-32 Clearing

BTCB Process, Scenario 3 Cont'd SES

7. Click on “More” and enter the Finance data (NOTE: If there are
multiple funding streams, per the original billing documents, you
will need to enter each one separately for the appropriate amount.)

Click on the green check mark (circled in the screen shot below) to
finalize the Finance data you just entered.:

I coding Black
Business Area pzan
Asset
Cost Center P240600030|[=)

Qrder
Frofit Center

Frofit. Segment

WHE Element

Fund 20350069 Grant MOT RELEWANT

Functional Area P240_02e5 Camrmitment tem

Funds Center

Earmarked Funds

Sales Order

Real Estate Obj

3
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Top Tickets — F-32 Clearing

_B?CB Process, Scenario 3 Cont’d SEER

8. Click on the “Save” icon denoted by a diskette (circled in the
screen shot below) to save the document. Then, view document
number at the bottom of the screen (also circled in the screen shot

below).:
[.:.Ii.!nrnmrﬂ Gor Goin  Gemnn TN Heln N
@ 1 »ﬁ a8 LM anon BE @8

Clear Customer: HeadW®¥ata

Qo sy Code T

v ECA () (020) 4| seeleecaagt | MO r 56




BTCB Top Tickets- IDT Process

SEIS

@ AR scans invoice/supporting documentation
@ Retrieve image from SAP inbox
@ Confirm image accuracy and clarity

@ You will be In the ZARIDT transaction when
processing.
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~wzze TOP Tickets- IDT Process

B¥CB  Bjlling live agency ZARIDT S

Once data is keyed, click diskette to get your
XXX XXX XXX.

1+ sV Hpaa D0 E anan 3E G
= ——
Enter Customer Invalce: Company Code SCO07T
e Trw oo B Cormpany Codie &5 Hold B8 Sirwlate B Park | 27 Ediling opans
Teanssein B knmice =
i Bal. A AR oog
Busio dala | Pagrenl - Distails |y Tam Nt Ciratomer
|| [Adrezs
Cirttomer Fo30000 SGL ind =111 | BUDBET & CONTROL BOARD
inyoia dabs B9 221 2011 Rafarence =1 | surre aou
Posting Date oLz Penad ] 1201 MAIN BTREET
Diocumant Type 024 00T INVEIIL- 2 COLUMBIA BC 26301-3195
| | G GG I=]
Agranuind L.y {1H] | Ceankevilihy ax !
Tax armonl o] H Cils |
Tud {1 | Buank data nod aneailahio
Pyl benms Do irmmredisaiuly I._.
Bageling Date [ et 1 B :
| T[eli» E .I
|_ 1 ltems { No entry variant selected ) i
IEenat o |y gurit in Ao cum, (BU... | GOt Centar |[Functonal srea  |Fund |Grant wefT)
ASIAARAARE M Tr | 5 BA FRIA FAIRECAAAN FAZA_FLAS "R AARAN HOT RELEVANT -
)__E I pr 1
HCr_ B L]
 — |
| — N
I tr-m| |
l_ L |
| B m L
| Woe m|
W or_ & s
I_ IC il
o EBEE e 0D Al
| U 18 ma B eaicvepelt (W8 T




BTCB Top Tickets-IDT Process SQEIS

@ Billed incorrectly or duplicate billing issue:

— Contact the billing agency for inquiries and corrections.
* Receivable document (40xxxxxxxx) should be reversed first.

* The payable (39xxxxxxxX) will be deleted during end of day
processing OR the paying agency can delete the document once
the receivable has been reversed and the document will not
reappear.

— **If the receivable is not reversed and the payable is deleted,
the system will automatically assign it another document
number the following business day.**
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g&cR Top Tickets SQEIS

Team

Issue Resolution

Finance

Some agencies have had Run the FBV3 Parked Document
iIssues completing month-end Report and the ZFI_ ERRORS Report
processes. The Comptroller and complete standard month-end
General’s Office will soon processes as shown in the following
implement new hard stops in slides.

the process.
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Top Tickets — Month-End Process,

BTCB FBV3 Parked Document Report ~ — e

Parked Document Report —Transaction code: FBV3

@ To make sure that your documents are processed in a
timely manner, run the FBV3 report to see your open
(parked) documents. This report will show you the
documents that have been parked by you and also the
documents that moved from your workflow to the next
approver’s inbox. As soon as the final approval has taken
place the item will come off of the report.
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-z Top Tickets — Month-End Process,
B¥CB Fpv/3 Parked Document Report

SCEB

To run the report for all parked transactions, leave the Doc. Number
blank and click on Document list.

=

Fl sap Logon Pad - Citrix Presentation Server Clien

Document  Edit Goto Systern Help

@

B A ICEe  CHE aDLa BER @

Display Parked Document: Initial Screen

|| Click Here

Leave Blank
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Top Tickets — Month-End Process,
_BTCB FBV3 Parked Document Report

This screen will always default to your name as the creator. If you would
like to view your whole agency, remove your name from the “Entered by”
column. You can isolate your search by the following :

1) Date — you can enter in one date or a range of dates 2) Document
Type 3) Reference 4) User name
You can enter in all information or just part. After you enter the selection(s), click
execute. gm

ScEIS

Pragtan [ Goso  Gpehen

é': o) g 00 DB Loy OE ol

List of Pa Iudl:r cuments

’-’ﬂ&\\,_l _Execute
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-~z TOP Tickets — Month-End Process,

B¥EB FRvV/3 Parked Document Report

The final document will look like the document below. It will tell you the
following:

@ Document Number

@ Document Type

@ Document Date

@ Document Header Text — If you put information on the text line in the
header

@ Completed By — Who entered the document

You can sort and filter on any column by clicking on the header and
then the icon.

ui Esn e Bwiegn

ot e Hee
G 2UEH eDe DR h5D 0 ol

Display Parked Documents: List

e e — (]

I 5; ¥ - m - rﬂ - T— En-' -; - - — -

mrl_._!a=.'rd..Lw IS T
a8

003 18080001 03 10

Double click header
to sort or filter

08 100M0TI0. T (D
J008 1800080331 {11 QECAI000
T lbboRdde | U 0LV
1005 1808000471 BU [Tl
08 1000000488 GU 0631008
000 100080493 [51] (11w e i
T 1S0R004 i O MI0e0

EEEREEPEEEEEEDEEE
:
i
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-~z TOP Tickets — Month-End Process,

B¥CB Fpv/3 Parked Document Report

SEIS

@ You will need to drill down into the document to view workflow and find
the location of the transaction. To drill down you will double click on the
document number to bring the document up in display mode.

@ When the document is displayed on your screen, go to “service for

58
!
Dorumest Edil Qoo Estign - SeBings  Feybonmest  Byslem Hil
@ ook e DM 000 DR o8
@ 1| Display Parked Vendor Invoice 3000004201 SC01 2008
[2 .ncnilj‘ E\c-curul-lll,f' Edting opions |
Trang fin Irivaire - Bal 0.8 Qo
CPwemert | Delslls |, Weeifew [ Tur | Moles
Vings
HEIT T ] BoL Ind Aty
assirpissas = nnce | PROGRAN A% COLLMER BRANCH MAALP
Paging H L2 AR FI
Dincumy SerVI ce for Inenitin J0DEI04 200 COLUMEA BC 391
“* Objects % g
Timd l'errhur'.'hm.wplurml.ln&unuuluhpm -
P s [um srems ity Mt wailakln
Baseine Cale 67020 a8 ! Olg
Commgrey Codfd BCON Bhale of South Carsling Coheisia, B0
Lot o
o uuri in dus.cur. Gl simdar | {Fums drani T s
a2 48005 Detit T ABE. 00 L465A80010 3000RZ 19016550 NOT RELEVANT -
Dbt F B89
Dooit ) 9,89
Dgbat 7 068
Dbt T o828
Debit 7 ©.89
Dehat LR
Domt B B 60
Dot 7 o.0a
DPebiL T 0.0
_is |
=
£

| reference “service
for objects” to the
notepad.
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B¥CB FBV3 Parked Document Report

@ Go to Workflow and select Workflow Overview.

_ Doiument EOn_ Qoio_ Sdg gemngs Engonman Sghe feo
& T IH e DR DDaD IR 26
5 Display Parked Vendor Invoice 3000004201 SCO1 2008

BL anl li=d

Eal i, i ¥ 5 &)

[Vaiior
Ciddmgs
COLLMBIS BRANEH AP
Pe) Bas 1130
COLUMEIR T 39711

=]
Ted Marnisrifn Aperet il on Spinsirafin &d
Fasnt naimns Do oy o ke Hid Femlabis
Easaline Dais S04 2008 I. s |
Company Coida BE01 Siate ol Bouth Caroiia Columbila, BE |
Lo M,
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Top Tickets — Month-End Process,

_BTCB FBV3 Parked Document Report

SEIS

@ Highlight the line labeled “In process” and then click on “Information”

This shows the location of the document.

Dispiay Parked Vendor invoice 3002229655 SCO0T 20712

= Treeon | g Document | g° Editing options
Transactn R Imvnice El Bal. g o0 Oy
Diata on Linked warkflows
HiEIREEEREREEREIE]
Workflows for Current Context
Title Creation D... |Creation ...|Status Task
imaging workflow to allow rejections 087302011 113:28.15 [Completed  limaging workflow to g
Invoice 3002229655 Approval 09022011 [10:45:81 [In Process  |AP Invoice Approval FI
an [ |[«][+]
Step name Status Result Time stamp  Agent ;I
. . 090272011 - -
Determine Cost Centers for Invoice 3002229655 Completed 10:45 52 Workflow Systerm
Determine AP Supervisor for 3002225655 Completed DFS?ESJ?%H T Workflow Systern
i Yoot End Check Completed DBIIFIEQEIH ) Woorkflow Systerm |
= 10:45:52 2
I . 090272011 - I
Business area FO30 and Docurnent 3002229655 Completed Approve 10-45 52 PATRICIA KELLER n
= Business area FO30 and Docurment 3002229655 Ready D?P;{?fy ) Information... =
N i Ll
L v
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i

Dl [ R
Overall view | [Hl Org. assignment | 5 %
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Top Tickets — Month-End Process,
BTCB FBV3 Parked Document Report

SEIS

@ To create a Variant for FBV3, click Document List, enter information and

then save.

Display Parked Document: Initial Screen

[ Dacument list ;*,‘? Editing Options

Key for Parking

Company Code SCat
Doc. Murnber |
Fizcal Year 2012

List of Parked Documenis
| [

Company code SCE1
Docurment number
Fizcal vear 2012

fa

o

lo|ole]

General Selections
Posting date
Document date
Document type
Reference
Document header texd
Enterad by

fo

fo
fo
1]
1]

ool

Lo el

o)

Processing Status
Enter release
Complete
Released

o
fo
fo

Lelele]

Remove yourname and
choose the amrow to add
yau agency list




Top Tickets — Month-End Process,

BTCB FBV3 Parked Document Report ~ >oee

@ Select Goto — Variants — Save as Variant.
@ Name your variant.
@ Save with the diskette.

Select Single Yalues h Select Ranges h Exclude Single Yalues h Exclude Ranges

.. |Single wvalue W
|| |shao7e2z ]
nre25065
[«] n
i e =] [
K| (4[]

:@?&@BEE@ER i
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B¥CB Fpv/3 Parked Document Report

Top Tickets — Month-End Process,

SEIS

@ Click on variant.

Variant Attributes

£ Capy Screen Assignment

Wariant Hame
Weaning

test

2 end users|

[ only for Background Processing
[]Protect Wariant

[Jonly Display in Catalog

[ 8ystern Variant (Automatic Transport

Scrn Assignm.

]

[

Created

Selection Scrns

[v]

1000

BT

Ohjects for selection screen

BER

i| Selection Scrns

Field name

Type

Protect field

Hide field

Hide field 'BIS"

Save field without values

Switch GPA off

Reguired field| 5

1,000

Company code

1,000

Document nurmber

1,000

Fiscal year

1,000

Posting date

1,000

Diocument date

1,000

Document type

1,000

Reference

1,000

Document header text

1,000

Entered by

1,000

Enter release

1,000

Complete

1,000

Released

1,000

| 0| o) 03| o) D3| O 2O o2 2O 07| oo Od

FLIMCL

0 o

) O

0 o

0

(505§ S |

) o
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BTCB FBV3 Parked Document Report

@ EXxecute:

SEIS

@ Double-click your item:

List of Parked Documents e 4

@ IE Yariant
Company code 5CO1 to Emvironrment
Document number to Created hy
Fiscal year 2012 to Changed by

Qriginal language

General Selections
Fosting date to -

o

Document date 1o
Document type to
Feference 1o
Document header text to
Entered by EHAO7E22 to

Processing Status

Enter releaze to
Complete o
Releazed to
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Top Tickets — Month-End Process,
B¥CB Fpv/3 Parked Document Report

SEIS

@ EXxecute:

ABAF: Wariant Directory of Program RFFLUEBOD

ST =]

Yariant catalog for program RFFLIEBOO

Wariant name Short description || Cha
FPARKED DOCS  |Parked Docs A .
R120 USERS parked documents AL H @ End ReSUItS
R160FIUSERS |R160FILUSERS A -
List of Parked Documents
R160 USERS R160 USERS A
R1B0_PARKED |R1B0_PARKED ey
FR400PARKED FIM| parked finance documents A -
TEST 2end users A Company code SCm to
E”E [ |E Document number to
z Fiscal year 2mz to
vixl N
General Selections
Fosting date o n
Document date to n
Document type o
Reference to n
Document header text to n
Entered by SHAB7822 to ra
Frocessing Status
Enter release to
Complete o n
Released to n
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B¥CB Fpv/3 Parked Document Report

SEIS

@ End Results:

Dispiay Parked Documents: List

S ENEE I I e |

|81. Fiscal Year| Per... |Documenttlo Type Entered on Entered at |Fosting Date |Docurment Header Tesxt Completed by |Reason User 5| Cp |Transaction Code
2012 3|3002270269 KR 0972002011 12:29:52 (092002011 SHADTB22 SHADTE22 W FWED
2012 33500119255 T 09/2002011 12:07:24 (0972002011 SHAO7E22 Vi [ [FvED
2012 2|5700343072 RE 0er22i2011 141541 (082252011 GREZ5065 GREZ25065 Y MIRT
2012 2(57003430493 RE 08/22i2011 14:24:29 (08/22:2011 GREZ5065 GREZ25065 W MIRT
2012 25700343103 RE 08/22i2011 14:31:24 |(08/2252011 GREZ5065 GREZ250G65 W MIRT
2012 25700343121 RE 0872292011 14:38:31  (08/2252011 GREZ5065 GREZ5065 W MIRT
2012 2(a7¥00343129 RE 08r22i2011 14:49:40 (08/2272011 GREZ5065 GREZA065 Y MIRT
2012 25700345767 RE 08r25i2011 15:20037  (08/25/2011 SHAOTE22 SHAO7E22 W MIRT
2012 25700346060 RE 0872602011 09:13:29 (08/26:2011 GREZ5065 GREZ25065 Y MIRT
2012 2|5700346061 RE 0872602011 09:22:52 (08/26:2011 GREZ5065 GREZ25065 W MIRT
2012 25700346067 RE 0872602011 09:32:58 (08/26r2011 GREZ5065 GRE250G65 W MIRT
2012 2|a7¥00346089 RE 08/2602011 09:41:21 (08/26:2011 GREZ5065 GREZA065 W MIRT
2012 25700346126 RE 08/2602011 09:49:15 (08/26/2011 GREZ25065 GRE25065 Y MIRT
2012 2|5700346151 RE 08/26¢2011 09:56:23 (08/26:2011 GREZ5065 GREZ25065 W MIRT
2012 2|5700346152 RE 0872602011 10:04:08 |08/26:2011 GREZ5065 GREZ25065 Y MIRT
2012 2|5700346157 RE 0872602011 10:08:53 (08/26:2011 GREZ5065 GRE25065 Y MIRT
2012 2|A700346274 RE 08/2652011 10:40019  (08/26r2011 GREZ5065 GREZA065 W MIRT
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Top Tickets — Month-End Process,
BYCB Z SCEIS_ERRORS Report

SEIS

Z SCEIS ERRORS Report

@ Transaction code: Z SCEIS ERRORS

@ To run the report for “B” blocks or “X” blocks you will:

— Enter in process date

— Fiscal Year

— Uncheck “Show Outbound Errors
— Uncheck “Show Inbound Errors”
— Check “Show Payment Run Error”
— Enter in Error Code “003”

— Enter in “B” by Payment Block
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-~z TOP Tickets — Month-End Process,

B¥CB 7 ScEIs ERRORS Report S

Selection Criteria

To Pracess Date a5/098/2011
Min Mumber of Days on File

Business Area to H
Fiscal Year to H
Document Mumber to H
Document Type to H
Yendor Mumber to H

Blank Lines Between Documents
[]Include documents where errors have been reviewed (outbound and payment run)

[ Show Quthound Errors. Use follawing Options:
Clearing Doc Mumber to
Documents with a Crosswalk Errar (E)
Documents with a STARS Errar (F)

Batch Type 0- Journal Woucher

Batch Type 0, 1 and 3 - Budget

Batch Type 2 - Deposits

Batch Type 3 - Cash Transfer

Batch Type 4 - Internal IDT

Batch Type B - Youchers (Mon-Specials)
Batch Type B - Youchers (Specials)
Batch Types - 9, 0 - Payroll Docs

Batch Types - 4, 6 - Third Party Docs

Show Payment Bun Errars. Use following Options:

Error Code a3 to

Batch Type 4 - Internal IDT

003 - Payment Blocks h




Top Tickets — Month-End Process,
_B?CB Z SCEIS ERRORS Report

@ Your report will show you the document number, dollar amount, and the
number of days that the document has been on the error report.

@ You can drill into the document by clicking on the document number.
The documents will need to be reversed with FBO3 for travel documents,
journal entries and direct pays.

@ Use MR8M for purchase order documents and also F-44 to clear the
vendor.

@ You would repeat the steps above to see the “X” documents by placing
“X” in the payment block.

User ID . SCOYMER South Carolina Enterprise Information Sysi]
System . ECP fme Report to Show Inbound, Outbound and Paymend
Program :© ZFI_ALL_RPT_BOR_AGING_REPORT

SEIS

ERRORS OW PAYMENT RUNW FILE:

Process Date: OG/Z27¥/2010 (on file for 316 days)

B 5 Invoice Doc Total Total

TP Document  FY Twpe Business Area Yendaor Information Debits Creditg
[] 6 FEEEAOE11E8 2811 TP E120 COMPTROLLER GEWERAL 2000000078 GEORGETOWN COUNTY B.an 425 5f
Total Humber of Documents for O6/27/Z2010: 1

Process Date: B7/19/2010 (on file for 294 days)

B 5 Invoice Doc Total Total
T P [Document  FY Type Business Area Yendor Information Dehits Credity

[] & 3001168905 2011 KI H730 WOCATIOMAL REHABILITAT 7000122161 EDISTO REGIOMAL HE 0.00 15.00 -7-7
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South Carolina Enterprise Information System

Break

s TATE thU!lMMJnN
TECHNOLOGY

B¥CB

SC BUDGET AND CONTROL BOARD
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Reporting User Group Update
John Taylor, Chair, User Group Leads
Committee
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Year-End Closing Packages Lessons Learned
John Taylor, Chair, User Group Leads
Committee

sTATE INFORMATIOp
IECHNOLOGY

SC BUDGET AND CONTROL BOARD
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Agency Best Practices: Dept. of Revenue
John Taylor, Chair, User Group Leads
Committee
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