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The SCEIS Team is pleased to provide the following SCEIS resources to assist your 

agency with implementation of the Fair Labor Standards Act (FLSA) changes proposed 

by the U.S. Department of Labor (DOL).  Below are specific video-based resources for 

entering time in Employee Self Service (ESS):  

 ESS110U                
o Lesson 2 - Record Working Time (without Charge Objects) 
o Lesson 3 - Record Working Time (with Charge Objects) - only for 

employees that must enter Charge Objects when recording time 
 

To access the MySCEmployee online training on the SCEIS website:  

Go to http://www.sceis.sc.gov/  

Then Training>MySCEmployee 

Training (or MySCEmployee 

Training for SCDOT - for DOT 

employees only) 
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There are also several resources in uPerform for Employees and Managers: 

 For employees:  MySCEmployee>MySCEmployee:  Employee Self-
Service>Recording Working Time in ESS 

 For managers:  MySCEmployee>MySCEmployee:  Manager Self-
Service>Approve Working Time in MSS 

 

To access access the MySCEmployee resources in uPerform: 

 Go to http://www.sceis.sc.gov/ 

 Then Training and SCEIS uPerform  
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 From the main uPerform menu, click on MySCEmployee 

 Click on MySCEmployee:  Employee Self-Service or MySCEmployee Manager 

Self-Service to access related resources 
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If you have any questions concerning this information, contact the SCEIS Help Desk at (803) 

896-0001 (select option 1 for SCEIS help) or use the email form available at 

http://www.sceis.sc.gov/requests/.  

 

Sample Menu for 

Employee Self-Service 

Resources 

 

Sample Menu for 

Manager Self-Service 

Resources 
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